
MINUTES

SELECT BOARD

11/16/2021
5:30 pm

VIA ZOOM REMOTE MEETING 

Present: Select Board Member, Heather Hamilton, Select 
Board Member Bernard W. Greene, Select Board 
Member Raul Fernandez, Select Board Member 
John VanScoyoc, Select Board Member Miriam 
Aschkenasy

ANNOUNCEMENTS/UPDATES
The Veterans Day event was a great success, Board member Greene was honored by receiving the Veterans 
Service award given to him by chair Hamilton. Bill McGroarty, Director of Veteran Affairs’ granddaughter did 
a great job playing TAPS. Thank you to all that participated.
Tuesday, November 23rd, the Police Department and Rotary Club is holding a Thanksgiving meal at the High 
School, beginning at 5:30pm. Please RSVP. One of their many community outreach provided. 
The Transportation Board held a meeting last night where a number of residents spoke out on recent 
pedestrian tragedies. One resulted in death from a crash while crossing Downing Road off Washington 
Street. There has been many concerns raised at both transportation and other forums during the past week. 
This matter is of extreme concern to the Select Board as well. Please check out the Transportation Board’s 
meetings on the website. 
Period. End the Menstrual Inequity Event and Donation Drive, Monday, November 22nd, from 7-8 PM EST, 
via Zoom Donations: We will also be having a collection drive from 11/15-11/28
Community Blood Drive: Young Israel of Brookline’s 4th annual Brookline/Brighton community blood drive 
on Sunday, December 5th, from 8:00 am to 2:30 pm.  

PUBLIC COMMENT

Mark Harrington, Owner of Healthworks Fitness Centers urged the Board to reconsider the mask mandate 
inside of fitness gyms. Fitness facilities are struggling right now. They have taken many steps over the past 
1.5 years to protect those in their clubs, most notably they have installed airPHX technology throughout 
to kill bacteria and viruses, have upgraded our HVAC systems, required all staff to be vaccinated or submit 
weekly COVID testing and finally are enforcing all local mandates such as the Brookline indoor mask 
mandate.

Emily Jacobsen spoke on transit safety, and spoke on her mom, a survivor of a tragic pedestrian crash 
twenty years ago. Traffic violence is so insidious and preventable. Engineers know how to prevent traffic 
tragedies. The recent pedestrian death in Brookline was preventable. The speed limit on Washington 
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Street is 25 miles per hour. She reviewed traffic crash statics and urged that the CIP funds support traffic 
calming measures.

MISCELLANEOUS

Question of approving the meeting minutes from November 9, 2021.

On motion it was,

Voted to approve the meeting minutes from November 9, 2021.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

  GRANT 
Question of executing the grant agreement between the Town of Brookline and Norfolk County for the 
American Rescue Plan application submissions.

Town Administrator Kleckner introduced Tyler Belisle Toler, the new ARPA grant administrator.

On motion it was,

Voted to execute the grant agreement between the Town of Brookline and Norfolk County for the American 
Rescue Plan application submissions.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

GIFT
Question of accepting a gift in the amount of $100,000 from the USGA in connection with the Official 
Championship Merchandise program.

On motion it was,

Voted to accept a gift in the amount of $100,000 from the USGA in connection with the Official Championship 
Merchandise program.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

TRANSFER
Question of authorizing the transfer of $50,000 from the Boston Athletic Association (BAA) Expendable Trust 
Fund (TR02) to the USGA gift account, under the direction of the Recreation Director, for the purpose of 
providing start-up funding to support the Community Partnership Committee (CPC).

On motion it was,

Voted to authorize the transfer of $50,000 from the Boston Athletic Association (BAA) Expendable Trust Fund 
(TR02) to the USGA gift account, under the direction of the Recreation Director, for the purpose of providing 
start-up funding to support the Community Partnership Committee (CPC).
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  
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CHANGE ORDER
Question of approving GMP Change Order #17/ PCCO 024, with Skanska for the Brookline High School 
Expansion Project in the net amount of $0.

On motion it was,

Voted to approve GMP Change Order #17/ PCCO 024, with Skanska for the Brookline High School Expansion 
Project in the net amount of $0.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

CHANGE ORDER
Question of approving Change Order #8 with CTA for the Brookline High School Expansion Project Tappan 
Gym and 3rd Floor Renovation in the amount of $61,651.75.

On motion it was,

Voted to approve Change Order #8 with CTA for the Brookline High School Expansion Project Tappan Gym 
and 3rd Floor Renovation in the amount of $61,651.75.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

CHANGE ORDER
Question of approving Change Order #4 with NB Kenney for the Brookline High School Expansion Project 
Deferred Maintenance in the amount of $18,413.

On motion it was,

Voted to approve Change Order #4 with NB Kenney for the Brookline High School Expansion Project 
Deferred Maintenance in the amount of $18,413.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

AMENDMENT
Question of approving Amendment #25 with William Rawn Associates for the Brookline High School 
Expansion Project Additional Design Services for Quad Repairs in the amount of $135,425.

On motion it was,

Voted to approve Amendment #25 with William Rawn Associates for the Brookline High School Expansion 
Project Additional Design Services for Quad Repairs in the amount of $135,425.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

CHANGE ORDER
Question of approving Change Order #5 to the contract with Gilbane Building Company for the Driscoll School 
Project involving additional brick and outdoor floor drain and associated piping in the amount of $5,508.

On motion it was,
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Voted to approve Change Order #5 to the contract with Gilbane Building Company for the Driscoll School Project 
involving additional brick and outdoor floor drain and associated piping in the amount of $5,508.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

AMENDMENT

Question of approving an Amendment to the contract with Russo Bar for building envelope repairs and 
additional design services for three buildings including the new Lincoln School in the amount of 
$49,500.

On motion it was,

Voted to approve an Amendment to the contract with Russo Bar for building envelope repairs and 
additional design services for three buildings including the new Lincoln School in the amount of 
$49,500.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

   AMENDMENT
Question of approving Amendment #17 to the contract with Jonathan Levi Architects for the Driscoll 
School Project for vibration monitoring for a 12 month period during construction in the amount of 
$107,712.

On motion it was,

 Voted to approve Amendment #17 to the contract with Jonathan Levi Architects for the Driscoll School Project 
for vibration monitoring for a 12 month period during construction in the amount of $107,712.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

AWARD GRANTED
Question of accepting an award granted by the Massachusetts Department of Public Health to assist the 
Brookline Department of Health and Human Services with COVID-19 case investigations and contact 
tracing in the amount of $342,000. The grantor will allocate $171,000 each year over a two-year period, 
FY22 and FY23.

On motion it was,

Voted to accept an award granted by the Massachusetts Department of Public Health to assist the 
Brookline Department of Health and Human Services with COVID-19 case investigations and contact 
tracing in the amount of $342,000. The grantor will allocate $171,000 each year over a two year period, 
FY22 and FY23.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

   MASTER LEASE
Question of executing and approving authorization for a master lease purchase with Santander Bank with an 
annual cost of $157,458.33 for 3 years at .79% interest rate, for a total of $469,476.99 of equipment for the 
Department of Public Works: 2021 Intimidator Model 15XP Brush Bandit Wood Chipper, 2021 Volvo L120H 
Front End Loader, 2021 Chevrolet Silverado Med Duty 1 Ton Regular cab Dump Truck.
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On motion it was,

Voted to execute and approve authorization for a master lease purchase with Santander Bank with an annual 
cost of $157,458.33 for 3 years at .79% interest rate, for a total of $469,476.99 of equipment for the 
Department of Public Works: 2021 Intimidator Model 15XP Brush Bandit Wood Chipper, 2021 Volvo L120H 
Front End Loader, 2021 Chevrolet Silverado Med Duty 1 Ton Regular cab Dump Truck.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

FY 2022 HOME SUBRECIPEINT AGREEMENT

Question of approving and authorizing the Chair or her designee to execute an amendment to the Town's FY 
2022 HOME Subrecipeint Agreement between the Town of Brookline and the WestMetro HOME Consortium.

On motion it was,

Voted to approve and authorize the Chair or her designee to execute an amendment to the Town's FY 2022 
HOME Subrecipeint Agreement between the Town of Brookline and the WestMetro HOME Consortium.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

ALTERNATE MANAGER
Question of approving the following applicant as an alternate manager for NETA:
Lucas Costa

On motion it was,

Voted to approve the following applicant as an alternate manager for NETA:
Lucas Costa
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

TEMPORARY WINE AND MALT BEVERAGES SALES LICENSE
Question of approving a Temporary Wine and Malt Beverages Sales License to The Larz Anderson Auto 
Museum to be held on Friday, November 19, 2021 for Luncheon Presentation 6:30PM – 10:30PM at 15 
Newton Street. 150 people expected to attend.

On motion it was,

Voted to approve a Temporary Wine and Malt Beverages Sales License to The Larz Anderson Auto 
Museum to be held on Friday, November 19, 2021 for Luncheon Presentation 6:30PM – 10:30PM at 15 
Newton Street. 150 people expected to attend.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

CALENDAR

LODGING HOUSE AGENT

Question of approving the application for Lodging House Agent Mr. Sachprect Nehal for 1061 Beacon 
Street.
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Steve Handler, Property Manager, reviewed Mr. Nehal’s qualifications. 

On motion it was,

Voted to approve the application for Lodging House Agent Mr. Sachprect Nehal for 1061 Beacon Street.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

COMMON VICTUALLER LICENSE

Question of approving the application of upgrading a Food Vendor to a Common Victualler for Juliellen, 
LLC. d/b/a Kupel’s Bakery at 421 Harvard Street.  Hours of operation will be Sunday - Saturday 6:00 am 
to 6:00 pm. Seating will consist of 12 inside seats.

Julia Ghorboi reviewed the application request. Her restaurant is now take out only with outside seating. 
She is requesting indoor seating as the business expands.

On motion it was,

Voted to approve the application of upgrading a Food Vendor to a Common Victualler for Juliellen, LLC. 
d/b/a Kupel’s Bakery at 421 Harvard Street.  Hours of operation will be Sunday - Saturday 6:00 am to 
6:00 pm. Seating will consist of 12 inside seats.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

SHORT TERM RENTAL PROCESS UPDATE

Presentation on the short-term rental process.
Question of approving the recommended short-term rental registration fee.

Deputy Town Administrator Melissa Goff provided a presentation.

 Eligibility requirements incorporated in the bylaw
 Required to follow all building, health and fire codes 
 No outstanding fees or payments owed to the town or other entities. 
 Occupancy requirements around the number of guests that are allowed to stay in a short-term 

rental. 
 Registration fee ($250.00)

Board member Fernandez spoke on the fee and wondered if it is the right amount. He asked if the 
board's vote could contemplate potentially some sort of a forbearance or some waiver and/or discount 
for some that may struggle with the fee. Ms. Goff responded that the fee is compatible to other 
communities and Brookline will have enforcement practices that some communities do not have; the 
fees reflect that.

On motion it was,

VOTED: That the Town adopts the following fee schedule for Short Term Rental applications under the 
provisions of MGL Chapter 40, Section 22F:
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   Voted to adopt the proposed Registration Fee of $275
   Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy
  

WARRANT ARTICLES

Further review and possible reconsideration/vote on the Warrant Articles for the 2021 Fall Town Meeting 
including but not limited to:

Warrant Article 9 - Marijuana Committee
Warrant Article 25 - EV Ready Parking

Warrant Article 9 - Marijuana Committee
Board member VanScoyoc provided an update. The Advisory Council on Public Health (ACPH) reviewed 
articles 7, 8 and 9 related to marijuana. He found their reasoning on Article 9 compelling.  They took a critical 
view of the proposed commitment to a moderator’s study committee and the language that was being used 
to describe the study, how this study group would be set up, and the objectives of the study. In addition, as 
professionals in their fields they said it just does not measure up to how they would envision the study on 
cannabis impacts in the community.
Town Meeting member Scott Ananian offered a referral recommendation based the recommendations of 
the ACPH.

Co-petitioner, Petitioner Alok Samani announced that the petitioners will be moving forward with the 
Advisory Committee’s recommendation on Article 9 which refers the committee to a Moderator’s 
committee that will have a diverse set of expertise and views. This team of experts will assess work done by 
others and incorporate what that data is saying to engage with the community and to review lessons learned 
from other towns and cities and find a path that balances licensing with reasonable restrictions. He 
expressed concerns on funding the committee’s work.

Co-petitioner Susan Park also addressed funding mechanisms. It has been noted the Health Department has 
been considerably underfunded and under staffed and hopes they can take on this committee task. She also 
feels that a Moderator’s Committee would be more diverse in the membership.

Chair Hamilton added that they might be able to use cannabis mitigation funding for some of the expenses. 
Town Counsel will review that as a use of those funds. She also supports diverting from creating another 
committee.

On motion it was,

Voted to reconsider article 9.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

Voted 5-0 Favorable Action on Article 9 as submitted by Scott Ananian.
That the subject matter of Warrant Article 9 be referred to the Advisory Council on Public Health; with a 
recommendation that the ACPH collaborate with the Brookline Department of Public Health on a community-
based study or studies of marijuana's public health impacts, with particular attention to, but not limited to, 
mental health impacts on underage populations; and a further recommendation that funding as needed for 
staff and consultant services for cannabis impact studies be included in the Health Department's FY23 budget 
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request, from sources including but not limited to cannabis mitigation funds. 
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  
 
Warrant Article 25 - EV Ready Parking
Ms. Goff reviewed that article 25, the referral motion offered by the advisory committee, is now supported 
by the teachers. 

Chair Hamilton added it appears all parties agree on the Advisory Committee’s recommendation.

On motion it was,

Voted 5-0 favorable action on the Advisory Committee’s recent recommendations of referral on article 25 to 
the Department of Planning and Community Development for further refinement and clarification and that it 
report its findings and recommendations to the 2022 Annual Town Meeting.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  

BOARDS AND COMMISSIONS - APPOINTMENTS

The following candidates for appointment/reappointment to Boards and Commissions:

Commission on Disability

On motion it was,

Voted to reappoint James Miczek to the Commission on Disability for a term ending August 31, 2024 or 
until a successor can be appointed.

Voted to reappoint Henry Winkelman to the Commission on Disability for a term ending August 31, 2023 
or until a successor can be appointed.

Voted to reappoint Robert Heist to the Commission on Disability for a term ending August 31, 2024 or 
until a successor can be appointed.

Voted to reappoint Ann Kamensky to the Commission on Disability for a term ending August 31, 2024 or 
until a successor can be appointed.

Voted to reappoint Joan Mahon to the Commission on Disability for a term ending August 31, 2023 or 
until a successor can be appointed.

Voted to reappoint Elaine Ober to the Commission on Disability for a term ending August 31, 2023 or 
until a successor can be appointed.

Voted to appoint Shawn O’Neill for a term ending August 31, 2025 or until a successor can be appointed.

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy  
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IRIS HOTEL LICENSE PUBLIC HEARING - POSTPONED

Question of approving the application of a new Inn Holder License for E.K. Webster Corp. d/b/a Iris 
Hotel Boston at 30 Webster Street

Question of approving the application of a new All Alcoholic Beverages License for E.K. Webster 
Corp. d/b/a Iris Hotel Boston at 30 Webster Street.  Proposed manager of record is Wagner 
Quintanilha. Proposed Operating Hours of operation will be Sunday – Saturday 6:00 am to 1:00 
am. Proposed Alcoholic beverage service hours are Hours of operation will be Sunday – Saturday 
10:00 am to 1:00 am.

Question of approving the application of a new Common Victualler License for E.K. Webster Corp. 
d/b/a Iris Hotel Boston at 30 Webster Street.  Proposed Operating Hours of operation will be 
Sunday – Saturday 6:00 am to 1:00 am. Proposed Alcoholic beverage service hours are Hours of 
operation will be Sunday – Saturday 10:00 am to 1:00 am. Seating will consist of 60 inside and 20 
outside. 

Question of approving the application of Alternate manager Elena Kavanagh for E.K. Webster Corp. 
d/b/a Iris Hotel Boston at 30 Webster Street.   

Question of approving the application of an Entertainment license which will consist of Radio, 
recorded music and televisions Saturday - Sunday 12:00PM – 11:00PM, live music Thursday – 
Sunday 6:00PM – 10:00PM.

There being no further business, the Chair ended the meeting at 6:38 pm.

ATTEST
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Assistant Payroll Director -Treasurer – Collector 

Created November 2021 

1 

ASSISTANT PAYROLL DIRECTOR 
 

Grade: T-7 
Position Purpose: 
The purpose of this position is to perform complex, administrative, supervisory, and professional work 
assisting in the management and operation of all activities related to Payroll administration and Payroll 
management for the Town of Brookline, acting in place of the Payroll Director as required; and all other 
related work as required.  
 
Supervision: 
Supervision Scope: Performs highly technical and responsible duties requiring considerable independent 

judgment and knowledge of knowledge of Town and School practices, payroll related laws and regulations 

and human resource and collective bargaining unit rules, regulations, practices and requirements.   
 
Supervision Received: Works under the administrative direction of the Payroll Director and broad supervision 
of the Finance Director/Treasurer in accordance with Massachusetts General Laws, town bylaws and 
policies, and relevant federal/state/local regulations and standards. Resolves procedural problems 
independently, keeping supervisor informed of progress, problems, and requesting assistance with unusual 
situations that do not have clear precedents.  The Assistant Payroll Director may perform the duties of the 
Payroll Director in their absence as needed. 
 
Supervision Given: Supervises Payroll staff in Director’s absence, and regularly assigns, coordinates and 
reviews work. Provides guidance to independent town and school departmental payroll/human resource 
personnel.  
 
Job Environment: 
Work is performed under typical administrative office conditions.  Essential functions are regularly performed 
without exposure to adverse environment conditions.  
 
Operates computers, printers, facsimile machine, copier, telephone, calculator, typewriter, and other 
standard office equipment. 
 
The Assistant Payroll Director has regular daily contact with personnel and town/school offices as well as 
periodic contact with the contributory retirement system personnel and other payroll withholding and/or 
deduction agents.  
 
The Assistant Payroll Director has access to extensive confidential information throughout the Town and 
School Department. 
 
Errors in administration and judgment could significantly affect the Town’s fiscal resources, could have legal 
repercussions and could result in harmful employee relations and confidence.  
 
Essential Functions: 
(The essential functions or duties listed below are intended only as illustrations of the various types of work 
that may be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position.) 

 
Assists the Payroll Director in the development, implementation and administration of payroll policies, 
practices and objectives for the Town and Schools in accordance with departmental, collective bargaining, 
federal, state and local rules and regulations.  
 
Assists the Director in monitoring payroll practices to ensure compliance with the aforementioned rules and 
regulations. 
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Determines and directs or conducts training for departmental personnel in payroll procedures; works with 
the Director to maintain and update the payroll standard operations procedure manual and related training. 
 
Directs the preparation of information requested or required for compliance by the Payroll Director. Acts as 
a secondary contact with outside government agencies, health insurance providers, deferred compensation 
providers, and outsource payroll processing service bureau.  
 
Maintains and updates the Massachusetts Teachers Retirement System (MTRS) deduction records in 
collaboration with School HR. 
 
Participates in the periodic wage and salary updates to the database, changes in employee records and 
other normal maintenance requirements.  
 
Assists with the periodic calculations related to global adjustments such as retroactive pay adjustments, 
vacation, sick leave and personnel leave banks and costing out various collective bargaining proposals.  
 
Process and file quarterly tax reporting, Form 941. 
 
Works closely with Human Resources to assist in maintaining and monitoring payroll related town/school 
benefit programs, leave policies and procedures, payroll related collective bargaining contract issues, and 
other related payroll practices such as workers compensation, family and medical leave act, fair labor 
standards, COBRA rules, compensatory time rules and regulations.  
 
Keeps the Payroll Director informed of significant problems that jeopardize the achievement of objectives, 
the Town’s internal controls and other issues at the departmental management level. 
 
Accurately reviews payroll data entry and coordinates with departmental payroll clerks to obtain payroll and 
personnel data from departments.  Answers and researches questions in regards to the data entry of payroll 
processing. Performs other Payroll Coordinator duties as needed. 
 
Processes the payroll and performs the actions for the Treasurer/Collector division.  
 
Assists the Payroll Director in all functions of the Payroll Division as required. Serves as the acting Payroll 
Director in the absence of the Payroll Director and assumes responsibilities for all department functions.  
 
Keeps abreast of the payroll processing systems, changes in wage and tax laws and collective bargaining 
agreements. 
 
Performs similar or related work as required, directed or as situation dictates.  
 
Recommended Minimum Qualifications: 
 
Education, Training, and Experience: 
Bachelor’s degree in business administration, finance, human resources, or public administration; three to 
five years of experience in a municipal payroll unit or similar directly related functions; supervisory 
experience; municipal and/or non-profit experience preferred; or any equivalent combination of education, 
training, and experience that provides the requisite knowledge, skills, and abilities for this job. Must have 
excellent Excel skills, with knowledge of pivot tables, vlookup and complex calculations. 
 
Knowledge, Ability and Skill: 
Knowledge:  Knowledge of Munis payroll systems and popular standard computer applications for database, 
spreadsheet, and word processing operations. Generalist background with broad knowledge of employment, 
compensation procedures, employee benefits and deductions administration, employee relations, training 
and database administration functions. Knowledge of Federal IRS, Massachusetts Payroll Tax, Social 
Security/ Medicare tax, and other payroll related Federal and State regulations.  

3.B.
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Ability: Demonstrated ability to deal with external service providers such as group health carriers, deferred 
compensation providers, computer services providers, financial management systems providers and other 
related non-regulatory contractors. 
 
Skill: Well developed administrative and management skills in a multi departmental or divisional 
environment. Good communications and human relations skills are also essential.  Skill in working with 
mathematics, statistics, and details. 
 
Physical Requirements: 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.  
 
Tasks require the ability to exert light physical effort in sedentary to light work, but which may involve some 
lifting, carrying, pushing and/or pulling of objects and materials of light weight (5 – 10 pounds). Regularly 
required to walk, stand, sit, talk, and hear; operate objects, tools, or controls; pick up paper, files, and other 
common office objects.  Communicates verbally and in writing.  Vision and hearing at or correctable to 
normal ranges.  Ability to operate a keyboard and calculator at an efficient speed. 
  
(This job description does not constitute an employment agreement between the employer and employee. 
It is used as a guide for personnel actions and is subject to change by the employer as the needs of the 
employer and requirements of the job change.)  
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Finance Assistant 
 

Grade: C-8 

Position Purpose: 

The purpose of this position is to perform administrative and financial work consisting of 

auditing and posting Real Estate, Personal Property, Water, Refuse, Tax Titles, and Deferrals 

into a database, and verifying, depositing, recording and cataloging municipal revenue. Performs 

diversified duties in support of other divisions within the Finance Department as needed and 

assigned.  Performs all other related work as required.  

 

Essential Functions: 

(The essential functions or duties listed below are intended only as illustrations of the various 

types of work that may be performed. The omission of specific statements of duties does not 

exclude them from the position if the work is similar, related or a logical assignment to the 

position.) 

 

Responsible for daily balancing and depositing of departmental receipts and payments of 

municipal bills.  

 

Verify and process cash receipts; enter data into the accounting system; generates receipt reports; 

maintains receipts and reports and forwards to the Comptroller. 

 

Conducts research and generates correspondence to resolve misapplied payments, posting errors 

and billing errors; tracks unidentifiable electronic payments. 

 

Assists Treasurer and Assistant Treasurer with monthly bank deposit reconciliation. Reconciles 

excise tax and maintain records. 

 

Verify check and ACH files, transfer funds and submit wires for payments and print vendor 

check warrants. Void checks online for Vendor, School and Town Payroll accounts. Maintain 

file of bank statements.  

 

Research payments posted from the Collector’s Office and checks issued from the town payroll 

or vendor accounts. 

 

Update accounts receivable with data from refunds, abatements, bounce payments, and transfers. 

 

Provide assistance to taxpayers, mortgage companies, law firms, as well as other Town 

departments regarding payments; by telephone and via email and research issues as needed. 

 

Provide assistance and backup to the Assistant Collector for data entry, research, status of funds 

and file maintenance of Tax title.  
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Separate and process payments whether by credit card, lockbox, Invoice Cloud, or cash at the 

window for Real Estate, Personal Property, Water, Refuse and Excise Tax bills according to 

established procedure. 

 

Processes and maintains Treasurer, Collector and Payroll’s office supplies and expenses. Sends 

payments to vendors upon receipt of services or supplies. 

 

Responsible for general shared duty of responding to office mail, email, and voicemail. 

 

Attend training, as needed. 

 

Cross-trained to perform functions of other finance department office staff as needed and 

assigned. 

 

Performs similar or related work as required, directed or as situation dictates. 

 

Supervision: 

Supervision Scope: Performs varied and responsible functions requiring a thorough knowledge 

of departmental operations, policies, procedures and practices.  

 

Supervision Received:  Works under the direct supervision of the Assistant Treasurer, Assistant 

Collector and broad supervision of the Finance Director. 

 

 

 

 

Work Environment: 

Work is performed in an office environment.  Majority of work is performed in a moderately 

noisy work environment. 

 

Operates computer, printer, telephone, copier, and all other standard office equipment. 

 

Makes frequent contact with taxpayers, mortgage companies and lawyers as well as other town 

departments regarding payments and researching missing, duplicate or misapplied payments. 

 

Employee has access to confidential financial information. 

 

Errors could result in delay or loss of service, possible monetary loss and possible legal 

ramifications.  

 

Recommended Minimum Qualifications: 

 

Education, Training and Experience: 

Associate’s degree in Accounting, Business Administration or Finance; Bachelor’s degree 

preferred plus at least two years of office, municipal or banking experience including cash 
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receipts, bank statements, deposits and accounts receivable experience preferred; or any 

equivalent combination of education, training, and experience.  

 

Knowledge, Ability and Skill: 

Knowledge: Knowledge of office practices and procedures; knowledge of basic accounting and 

bookkeeping principles, computer applications used to perform the operations of the department; 

familiarity with Accounts Receivable. Knowledge of MUNIS, VADAR, popular word process 

and spreadsheet software, Internet research, and Laser fiche. 

 

Ability: Ability to organize time and accomplish tasks with accuracy and attention to detail. 

Ability to meet deadlines.Ability to communicate effectively in written and oral form; ability to 

multi-task; ability to keep work current; must be discreet and trustworthy. Ability to utilize 

personal computers and popular word processing and spreadsheet applications.  Ability to 

research, track and resolve accounting or documentation problems and discrepancies.  

 

Skill: Expertise and skill in utilizing personal computers, popular word processing and 

spreadsheet applications. Strong problem-solving skills and organizational skills. Excellent 

customer service and interpersonal skills Skill in all of the above listed tools and equipment.  

 

Physical Requirements: 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions.  

 

While performing the duties of this job, the employee is frequently required to work at a desk for 

at least 75% of the time; regularly communicate with taxpayers and town employees; regularly 

move about inside the office to access file cabinets and office machinery; traverse stairs, make 

bank runs. The employee must occasionally lift and/or move objects weighing up to 15 pounds, 

such as supplies, folders and books. Ability to operate a keyboard and calculator at efficient 

speed and to view computer screens for extended periods of time.  Ability to discern numerical 

details. 

 

(This job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the needs of the employer and 

requirements of the job change.) 
 

3.C.
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ALTERNATE MANAGER 

RECOMMENDED IN 

TOWN LIQUOR LICENSE POLICIES 

(1) APPLICATION DOES NOT NEED TO BE FILLED OUT ON LINE WITH ABCC - N/A

(2) APPLICATIONS AVAILABLE IN THIS OFFICE (SEE ATTACHED)

a. Alternate Manager's Form with attachments

i. Cori Release Form (see attached policies)

ii. Fingerprinting (see attached information)

iii. Three (3) signed letters of reference 

iv. Vote of Corporation (Select Board Vote)

v. Valid Identification (State driver’s license, passport, etc)

vi. IN-PERSON class for the safe service of alcohol certification - N/A

vii. Proof of Citizenship (birth certificate/passport/naturalization papers/
voter registration).

viii. Crowd Manager Certification from the Massachusetts Department of 
Fire Services (Manager of Record – If there is a bar regardless of 
number) N/A

3.F.
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TOWN OF BROOKINE 

ALTERNATE MANAGER’S APPLICATION 

ALL PROPOSED MANAGERS ARE REQUIRES TO COMPLETE A PERSONAL INFORMATION FORM (ATTACHED) AND 
SUBMIT A COPY PF THE CORPORATION VOTE AUTHORIZING THIS ACTION AND ALTERNATE MAANGER.  

    

   

 

 

 

 

 

 

 

 

 

 

I hereby swear under the pains and penalties of perjury that the information I have provided in this application is true and accurate: 

  Signature Date 

1. LICENSEE INFORMATION:

Legal Name of Licensee: Business Name (dba): 

Address: 

City/Town: State:    Zip: 

ABCC License Number: Phone Number of Premises: 

    (if existing licensee) 

2. MANAGER INFORMATION:

A. Name: B. Cell Phone Number:

C. List the number of hours per week you will spend on the licensed premises:

3. CITIZENSHIP INFORMATION:

A. Are you a U.S. Citizen:   Yes   No  B. Date of Naturalization:

C. Court of Naturalization:

(Submit proof of citizenship and/or Naturalization such as Voter’s Certificate, Birth Certificate or Naturalization Papers) 

4. BACKGROUND INFORMATION:

A. Do you now, or have you ever, held any direct or indirect, beneficial or financial interest
in a license to sell alcoholic beverages? Yes   No 

If yes, please describe: 

B. Have you ever been the Manager of Record of a license to sell alcoholic beverages that
Have been suspended, revoked or cancelled? Yes   No 

If yes, please describe: 

C. have you ever been the Manager of record of a license that was issued by this Commission?
Yes   No 

If yes, please describe: 

D. Please list your employment for the past ten years (Date, Position, Employer, Address, and Telephone:

3.F.
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LICENSE INTERVIEW FORM 

TYPE OF LICENSE APPLYING FOR: 

NAME: 

ADDRESS: 

EMAIL ADDRESS: 

PHONE #: 

PLACE OF BIRTH: 

FATHER’S NAME:  MOTHER’S MAIDEN NAME: 

ARE YOU A CITIZEN?    YES    NO    ALIEN CARD # 

ARE YOU A VETERAN:   YES    NO 

RESIDENCES FOR LAST FIVE YEARS  

DATE:  LOCATION: 

DATE:  LOCATION: 

DATE:  LOCATION: 

DATE:  LOCATION: 

DATE:  LOCATION: 

3.F.
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EDUCATION 

DATE:        LOCATION:                 

DATE:        LOCATION:                 

DATE:        LOCATION:                 

DATE:        LOCATION:                 

EMPLOYMENT HISTORY  

DATE:        LOCATION:        POSITION       

DATE:        LOCATION:        POSITION       

DATE:        LOCATION:        POSITION       

DATE:        LOCATION:        POSITION       

DATE:        LOCATION:        POSITION       

 

SIGNATURE:            DATE:             

(PLEASE SUBMIT THREE CHARACTER REFERENCES WITH APPLICATION)

3.F.
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VOTE OF CORPORATION 

DATE:                           

AT A MEETING OF THE BOARD OF DIRECTORS OF                

                           

HELD AT:              ON:           

IT WAS DULY VOTED THAT THE CORPORATION APPLY TO THE LICENSING BOARD FOR THE 

TOWN OF BROOKLINE FOR A  

                           

          (TYPE OF LICENSE) 

 

FOR THE YEAR         TO BE EXERCISED ON THE PREMISES LOCATED AT  

                           

VOTED:  TO AUTHORIZE                   TO 

SIGN 

THE APPLICATION FOR THE LICENSES IN THE NAME OF              

                        AND TO EXECUITE ON ITS 

BEHALF ANY NECESSARY PAPERS, AND TO DO ALL THINGS REQUIRED RELATIVE TO THE 

GRANTING OF THE LICENSE. 

THIS CORPORATION HAS     BEEN RESOLVED. 

A TRUE COPY  

ATTEST:           

    CLERK 

3.F.
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APPENDIX A - CORI Acknowledgment Form 

I am an: (please check one) 

Applicant - Position: _______________________________ Department/License:_______________________

Volunteer - Position: _______________________________ Department:_____________________________

Employee - Position:_______________________________ Department:______________________________

Contractor - Company Name________________________________________________________________

The Town of Brookline is registered under the provisions of M.G.L. c. 6, §172 to receive CORI for the purpose of 
screening current and otherwise qualified prospective employees, subcontractors, volunteers, license 
applicants, current licenses, and applicants for the rental or lease of housing. As the prospective or current 
employee, subcontractor, volunteer, license applicant, current licensee, or applicant for the rental or lease of 
housing, I understand that a CORI check will be submitted for my personal information to the DCJIS (and in the 
case of certain license applicants subject to fingerprint-based background checks, to the FBI). I hereby 
acknowledge and provide permission to The Town of Brookline to submit a CORI check for my information. This 
authorization is valid for one year from the date of my signature. I may withdraw this authorization at any time by 
providing The Town of Brookline with written notice of my intent to withdraw consent to a CORI check. For 
employment, volunteer, and licensing purposes only: The Town of Brookline may conduct subsequent CORI 
checks within one year of the date this Form was signed by me provided, however, that The Town of Brookline 
must first provide me with written notice of this check 72 hours in advance. By signing below, I provide my 
consent to a CORI check and acknowledge that the information provided on this Acknowledgment Form is true 
and accurate.  

Applicant/Employee/Volunteer/Contractor Signature Today’s Date 

Applicant/Volunteer/Employee/Contractor Information (Please Print) 

Last Name:___________________________________ First Name:_______________________  MI:____________ 

Current Address: _______________________________________________________________________________   

Former Address(es): ____________________________________________________________________________ 

Maiden Name or Alias (If Applicable):____________________________ Place of Birth:__________________________ 

Date of Birth: __________________________   Last 6 digits of Social Security Number:  _________-___________ 

Sex:_________     Height: ______ft. ______ in.     Race: ____________     Eye Color: ________________________ 

State Driver’s License Number (Include State) _______________________ ID Theft Index PIN*:___________________ 

List any other name(s) or dates of birth that appear in DCJIS’s database:___________________________________ 

_____________________________________________________________________________________________ 

Mother’s Full Maiden Name:____________________________ Father’s Name: _____________________________ 

*The Identify Theft Index PIN Number is not required and only for those applicants who have been issued an Identity Theft
Index PIN Number by the DCJIS.   Certified agencies are required to provide all applicants the opportunity to include this
information to ensure the Accuracy of the CORI request process.

***For Official Use Only*** 

I certify that the foregoing person was identified in conformity with Town Policy using the following form of 
acceptable government-issued identification: (List ID Type) 
____________________________________________________________ 

Signature of CORI-Authorized Employee: _____________________________________ Date:__________________ 

Name and Position of CORI-Authorized Employee: ____________________________________________________ 

3.F.
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      N E I L  A .  W I S H I N S K Y     w w w . t o w n o f b r o o k l i n e m a s s . c o m   

      B E N J A M I N  J .  F R A N C O  
      
        MELVIN A. KLECKNER  
  T o w n  A d m i n i s t r a t o r  

  

CORI POLICY:  LICENSING 
 
This Policy governs criminal record background checks the Town conducts in connection 

with applications for Town-issued occupational licenses.   

This CORI Policy applies to all boards, commissions, and employees serving as the 

licensing authority for the Town of Brookline with regard to occupational licenses, and 

all Town employees who assist with occupational license applications.   

As used in this Policy, “CORI” refers to records obtained as the result of criminal record 

background checks conducted by the Federal Bureau of Information (“FBI”) and any 

information that is recorded as the result of the initiation of criminal proceedings or any 

consequent related proceedings, including, but not limited to, Massachusetts Board of 

Probation (“BOP”) records and other information available from the Department of 

Criminal Justice Information Systems (“DCJIS”), fingerprints, photographs, and other 

identifying data that is recorded as the result of the initiation of criminal proceedings.  

1. Generally.  CORI checks shall be conducted for the sole purpose of making 

suitability determinations and only by persons authorized to do so under this Policy and 

applicable law.  CORI checks shall be conducted in a manner that conforms with this 

Policy and with all applicable federal, state and local laws, regulations, and by-laws.  

 

Fingerprint-based CORI checks shall be conducted of applicants for the following 

occupational licenses: 

 

 Liquor Licensees 

 Managers or Alternate Managers of Liquor Licensees 

 Registered Marijuana Dispensary (RMD) Licensee; 

 RMD Executives, Directors, and Managers 

 Hawkers and Peddlers 

 Hackney Carriage (Taxi) Operators 

 Solicitors and Canvassers 

 Dealers in Junk, Second-Hand Articles and Antiques 

 Second-Hand Motor Vehicle Dealers 

 Ice Cream Truck Vendors 

 
TOWN of BROOKLINE   

Massachusetts 

 

3.F.
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Named-based CORI checks may be conducted of applicants for other types of 

occupational licenses to the extent permitted by law. 

2. Access to CORI.  All CORI is confidential, and can be disseminated only as

authorized by law or regulation.  Access to CORI within the Town must be limited to

those individuals who have a “need to know.”  This may include, but not be limited to,

staff submitting the CORI requests and staff charged with processing licensing

applications.  The Town will keep a current list of each individual authorized to have

access to, or view, CORI.  This list must be updated every six (6) months and is subject

to inspection upon request by the DCJIS at any time.

3. Training of Personnel.  All personnel authorized to conduct CORI checks and/or

to review CORI will review, and be thoroughly familiar with, the educational and

relevant training materials regarding CORI laws and regulations made available by the

DCJIS.

4. Subject’s Prior Authorization.  No CORI check may be conducted until the

subject has:

a) received a copy of this Policy;

b) signed and otherwise completed a CORI Acknowledgment Form

(Appendix A); and

c) in the case of fingerprint-based CORI checks, been notified that the

fingerprints will be used to check the subject’s FBI criminal history

records (Appendix B).

If a new CORI check is to be made on a subject within a year of his/her signing of the 

CORI Acknowledgment Form, the subject shall be given seventy-two (72) hours notice 

that a new CORI check will be conducted. 

If a subject objects to the new request for CORI, the CORI Acknowledgment Form shall 

become invalid. 

If a subject’s license expires or is revoked, the CORI Acknowledgement Form shall 

become invalid. 

5. Use of Criminal History in Background Screening.  CORI used for licensing

purposes shall only be accessed for applicants who meet all other requirements for the

license for which the individual is being screened.

6. Verification of Subject’s Identity.  Prior to conducting a CORI check, the Town

3.F.
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shall verify the identity of the subject against at least one of the following forms of 

government-issued identification:  a) a state-issued driver’s license; b) a state-issued 

identification card with a photograph; c) a passport; or d) a military identification. 

If the subject does not have one of the foregoing forms of government-issued 

identification, the Town shall verify the subject’s identity by other forms of 

documentation as determined by the DCJIS. 

If the Town is unable to verify a subject’s identity and signature in person, the subject 

may submit a completed CORI Acknowledgment Form acknowledged by the subject 

before a notary public. 

The Town shall not request CORI until it has signed and dated the CORI 

Acknowledgment Form certifying that the subject was properly identified (Appendix A). 

If the criminal record is received from the DCJIS, the information is to be closely 

compared with the information on the CORI Acknowledgement Form and any other 

identifying information provided by the applicant to ensure the record belongs to the 

applicant. 

If the information in the CORI record does not exactly match the identification 

information provided by the applicant, a determination is to be made by an individual 

authorized to make such determinations based on a comparison of the CORI record and 

documents provided by the applicant. 

7. Prohibition on Requesting Subject to Produce CORI.  In no event shall the Town

request or require a person to supply it with a copy of his or her own CORI.

8. Required Sharing of CORI and Opportunity to Dispute Accuracy.  The Town

shall provide a subject with a copy of his or her CORI upon the subject’s request.  In all

events, the Town shall provide the subject with a copy of his or her CORI prior to a)

questioning the subject about the subject’s criminal history, or b) making an adverse

determination on the basis of the subject’s CORI.

The Town shall not make an adverse determination on the basis of the subject’s CORI 

without first  

a) providing the subject with a copy of this Policy,

b) notifying the subject in person, by telephone, fax, or electronic or hard copy

correspondence of the potential adverse determination,

c) providing the subject with a copy of his or her CORI and with information

concerning the source of the criminal history record,

d) identifying for the subject the part of his or her CORI that appears to make him

or her unsuitable,

e) providing the subject with information regarding the process for correcting

3.F.
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CORI through DCJIS and for establishing oneself as the victim of identity theft 

(Appendix C),  

f) in the case of fingerprint-based CORI checks, providing the subject with a copy 

of 28 C.F.R. Part 16.34 (Appendix D), and  

g) affording the subject an opportunity to dispute the accuracy of the CORI or 

otherwise present to the Town any mitigating or other circumstances bearing on 

the CORI.   

 

The Town will review any information the subject supplies disputing the accuracy of the 

CORI.  The Town shall not deny a license based on CORI unless the subject has been 

afforded an opportunity to dispute the accuracy of the CORI.  The Town shall timely 

inform the subject of its decision. 

 

The Town shall document all steps it takes to comply with this Section. 

 

9. Decision-Making.  If the Town reasonably believes that CORI belongs to the 

subject and is accurate, it will make a determination of suitability based on the CORI.  

Unless otherwise provided by applicable law or regulation,
1
 a criminal record shall not 

automatically disqualify a subject.  Rather, determinations of suitability based on CORI 

will be made consistent with this Policy and applicable laws and regulations.  Factors the 

Town will consider in making suitability determinations include, but are not limited to: 

a) relevance of the record to the application; 

b) the nature of the work to be performed; 

c) time since the conviction; 

d) age of the subject at the time of the offense(s); 

e) nature, gravity, and specific circumstances of the offense(s); 

f) the number of offenses; 

g) whether the subject has pending charges; 

h) any relevant evidence of rehabilitation efforts or lack thereof; and 

i) applicable laws and regulations setting forth criminal history disqualifiers; 

and 

i) any other relevant information, including information submitted by the 

subject. 

 

10. Dissemination of CORI.  CORI may be shared with staff authorized to request, 

receive, or review CORI for the purposes of evaluating an application for an occupational 

license.  The Town shall, upon request, share CORI with government entities charged 

with overseeing, supervising, or regulating the Town.   

 

11. Secondary Dissemination Log.  The Town shall maintain an electronic or paper 

Secondary Dissemination Log reflecting dissemination outside of the licensing 

authority’s organization, reflecting the following:  a) the subject’s name, b) the subject’s 

                                                 
1
 Certain criminal offenses listed on a record may automatically disqualify an applicant from certain 

licenses.  These instances are required by law. 
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date of birth, c) the date and time of the dissemination, d) the name of the person to 

whom the CORI was disseminated and the name of the organization for which the person 

works, if applicable, and e) the specific reason for the dissemination. 

 

12. Security / Maintenance / Destruction.  Hard copies of CORI shall be stored in a 

separate locked and secure location, such as a file cabinet.  The Town shall limit access to 

the locked and secure location to persons who have been approved to access CORI.  Hard 

copies of CORI shall be destroyed by shredding or otherwise before disposal.   

 

Electronically-stored CORI shall be password-protected and encrypted.  The Town shall 

limit password access to only those persons who have been approved to access CORI.  

CORI shall not be stored using public cloud storage methods.  Electronic copies of CORI 

shall be destroyed by deleting them from the hard drive on which they are stored and 

from any system used to back up the information before disposing of it.  The Town shall 

appropriately clean all CORI by electronic or mechanical means before disposing of or 

repurposing a computer used to store CORI. 

 

CORI Acknowledgment Forms and Secondary Dissemination Logs shall be maintained 

for a minimum of one year.  CORI shall not be maintained for more than 7 years from the 

date of the final determination. 

3.F.
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APPENDIX B – Notification to Subjects of Fingerprint-Based Criminal Record 

Background Checks 

 

BROOKLINE POLICE DEPARTMENT 
B r o o k l i n e ,  M a s s a c h u s e t t s  
 

 

 

        

         DANIEL C. O’LEARY 
            CHIEF OF POLICE 

 
   

 
TO:   LICENSE APPLICANT 

 

FROM:   BROOKLINE POLICE DEPARTMENT 

   

 

Pursuant to Article 8.30 of the Town of Brookline’s By-Laws, new applicants for the following 

licenses must submit a full set of fingerprints to the Brookline Police Department within ten (10) 

days of the date of the license application for the purpose of conducting a state and national 

criminal record background check:    

 

 Liquor Licensees 

Managers or Alternate Managers of a Liquor Licensee 

Registered Marijuana Dispensary (RMD) Licensees 

RMD Executives, Directors, and Managers 

 Hawkers and Peddlers  

 Hackney Carriage (Taxi) Operators 

 Solicitors and Canvassers 

 Dealers in Junk, Second-Hand Articles and Antiques 

Second-Hand Motor Vehicle Dealers 

 Ice Cream Truck Vendors 

 

The fee for fingerprinting is $50.00.  Payment must be made to the Police Department at the time 

of fingerprinting only by check or money order made payable to the Town of Brookline. 

 

Please be advised that if you are fingerprinted by the Police Department in connection with a 

license application, your fingerprints will be used to check your criminal history records available 

through the United States Federal Bureau of Investigation (“FBI”).   

 

All criminal record background checks will be conducted in conformity with applicable law and 

policies concerning licensing-related criminal record background checks, including the Town’s 

CORI Policy for Licensing and the Police Department’s Fingerprint-Based Criminal Records 

Background Checks Policy.   

 

3.F.
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APPENDIX C - INFORMATION CONCERNING THE PROCESS IN CORRECTING A 

CRIMINAL RECORD (from http://www.mass.gov/eopss/docs/chsb/cori-process-correcting-criminal-

record-2012.pdf; see also http://www.mass.gov/eopss/agencies/dcjis/procedure-for-correcting-a-state-

or-national-criminal-record.pdf.)  

1. If you have undergone a background check by an agency that has received a criminal record from the 
DCJIS, you may ask the agency to provide you with a copy of the criminal record. You may also 
request a copy of your adult criminal record from the Department of Criminal Justice Information 
Services, 200 Arlington Street, Suite 2200, Chelsea, MA 02150 or by calling (617) 660-4640 or go to 
the Massachusetts iCORI service

2. The DCJIS charges $25.00 fee to provide an individual with a copy of his/her criminal record. You 
may complete an affidavit of indigency and request that the DCJIS waive the fee.

3. Upon receipt, review the record. If you need assistance in interpreting the entries or dispositions, please 

contact the Constituent Assistance and Research Unit at 617.660.4640 between 8:00AM and

6:00PM Eastern Time, Monday – Friday or via email at iCORI.INFO@state.ma.us

4. The DCJIS does not offer “walk-in” service but you may call our Legal Division at (617)660- 4760 for 
assistance or the CARI Unit of the Office of the Commissioner of Probation at (617)727-5300.

5. If you believe that a case is opened on your record that should be marked closed, you may contact the 
Office of the Commissioner of Probation Department at the court where the charges were brought and 
request that the case(s) be updated.

6. If you believe that a disposition is incorrect, contact the Chief Probation Officer at the court where the 
charges were brought or the CARI Unit at the Office of the Commissioner of Probation and report that 
the court incorrectly entered a disposition on your criminal record.

7. If you believe that someone has stolen or improperly used your identity and were arraigned on criminal 
charges under your name, you may contact the Office of the Commissioner of Probation CARI Unit or 
the Chief Probation Officer in the court where the charges were brought. For a listing of courthouses 
and telephone numbers please click here.

8. In some situations of identity theft, you may need to contact the DCJIS to arrange to have fingerprints 
analysis conducted.

9. If there is a warrant currently outstanding against you, you need to appear at the court and ask that the 
warrant be recalled. You cannot do this over the telephone.

10. If you believe that an employer, volunteer agency, housing agency or municipality has been provided 
with a criminal record that does not pertain to you, the agency should contact the CORI Unit for 
assistance at (617) 660-4640.

3.F.
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APPENDIX D – 28 C.F.R. Part 16.34 

 

Title 28: Judicial Administration 

PART 16—PRODUCTION OR DISCLOSURE OF MATERIAL OR INFORMATION  
Subpart C—Production of FBI Identification Records in Response to Written Requests by Subjects Thereof  

Browse Previous 

§ 16.34   Procedure to obtain change, correction or updating of identification records. 

If, after reviewing his/her identification record, the subject thereof believes that it is incorrect or incomplete in 
any respect and wishes changes, corrections or updating of the alleged deficiency, he/she should make 
application directly to the agency which contributed the questioned information. The subject of a record may 
also direct his/her challenge as to the accuracy or completeness of any entry on his/her record to the FBI, 
Criminal Justice Information Services (CJIS) Division, ATTN: SCU, Mod. D–2, 1000 Custer Hollow Road, 
Clarksburg, WV 26306. The FBI will then forward the challenge to the agency which submitted the data 
requesting that agency to verify or correct the challenged entry. Upon the receipt of an official 
communication directly from the agency which contributed the original information, the FBI CJIS Division will 
make any changes necessary in accordance with the information supplied by that agency. 

[Order No. 1134–86, 51 FR 16677, May 6, 1986, as amended by Order No. 2258–99, 64 FR 52226, Sept. 
28, 1999] 
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Brookline Police Department 

Identification Unit 

 
 

FINGERPRINTING HOURS 

(For non-immigration purposes) 

 

MONDAY to FRIDAY 

(Holidays excluded) 

 

8:30am to 10:00am 
 

No appointment necessary 

 

FEE: $15.00 

For each fingerprint card 

 

PAYMENT: Check/ Money Order 

(Cash WILL NOT be accepted) 

 

Applicants must have positive identification  

(Driver’s license, etc.) 

Applicants need to supply their own 

fingerprint card/s from the agency/organization 

requesting the fingerprints 

 

For questions or an appointment 

Please Call: 

617-730-2239 
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BRADLEY DOYLE 
75 South Main St, Attleboro MA | 925.596.5841| Bradley-Doyle@outlook.com 

    

GENERAL MANAGER | VICE PRESIDENT RETAIL 
 
Dynamic, customer-centric, results-driven Sales, Operations, and Management professional with extensive experience in retail 
industry. Proven ability to achieve regional, divisional, and corporate net profit performance objectives. Proven success 
developing and executing strategic vision; strong analytical skills focused on maximizing business opportunities, enhancing 
market share, and developing and maintaining employee engagement and customer satisfaction scores.  Able to effectively 
implement focused sales programs and initiatives.  Skilled in analysis of financial reports, P&L, and gap analysis. Team player, 
with ability to lead, motivate, and mentor teams toward personal and organizational development, as well as attainment of 
organizational objectives. Articulate communicator, effective at negotiating costs.   

AREAS OF EXCELLENCE  
Sales • Operations Management • Strategic Vision • Leadership • Inventory & Labor Cost Management • Team Building • 

Coaching & Mentoring • Profit & Loss Accountability • Customer Service • Needs Analysis • Process and Procedure 
Development & Implementation 

 

CAR E E R  NAR R A TI V E  
 

Acreage Holdings , Boston Area, MA (2019 – present) 
General Manager Massachusetts, (2019 – Present) 
Acreage Holdings is the largest vertically integrated, multi-state owner of cannabis licenses and assets in the U.S.  Our 
Massachusetts assets consit of 3 fully built out dispensaries, and a 36,000 sq. ft. cultivation center with extraction lab. 
Recently received our provisional adult use license. 

• Complete ownership of the P&L, achieving or exceeding all established targets and goals.  
• Ability to build strong relationships with local and state level officials  
• Proven ability to execute and develop short and long term financial strategies. 
• Posses strong leadership skills in building and managing large scale teams and departments.  
• Coloborate and partner with all departments across the organization to ensure sales and profitability goals are 

attained.  
• Ability to partner with regional compliance teams on state regulations within the cannabis industry. 
• Develops and builds strong collaborative community relationships with elected officials, reguators, community 

leaders and the medical community.  
 
 
FOUNDER/MEMBER OF BOARD OF DIRECTORS CANNATECH MEDICINALS (2014 – 2019) 
IMT manages Cannatech Medicinal, a non-profit Medical Marijuana company. 

• Oversaw build of 47,000 sq. ft. grow facility in Fall River, MA. 
• Oversaw build of 13,000 sq. ft. dispensary in Fall River, MA. 
• Manage the application process with the Mass DPH, and secured the provisional license from the Massachusetts 

Department of Public Health required to operate a dispensary. 
• Successfully secure investor capital, design grow facility, and acquire all required permits. 
• Negotiated the sale of 51% of  Cannatech Medicinals/IMT to the Canadian Bioceutical Company for $7.1 

million. 
 

 
 
 

Lowes Companies, Inc., San Francisco Bay Area, CA & Boston, MA 
MARKET DIRECTOR OF STORES (2011 – 2015) 
Managed overall engagement and productivity of a wide network of retail stores, coaching teams to effectively oversee all 
aspects of day to day operations, driving sales and profitability.  
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BRADLEY DOYLE, PAGE 2 
 

 
• Provided direction for Store Managers, guiding them in the management of all businesses and operations within 

their stores.  
• Kept abreast of market trends to establish localized merchandising and sales strategies. 
• Identified opportunities and resolved issues within local markets, supporting sales growth and profitability, 

while establishing and implementing long-range plans in line with business objectives. 
• Provided training, leadership, and guidance to Leadership, driving overall achievement of sales goals. 
• Monitored sales, expenses, labor costs, and managed inventory.  
• Capitalized on industry expertise in enhancing multi-unit sales and profit results, generating more than $300 

million in revenue. 
• Created sales plans and objectives, ensuring seamless execution. 

 
STORE MANAGER (2004 - 2011) 
Managed and coordinated all aspects of store operations, including sales and margin performance, as well as 
supervision of all store personnel.  

• Oversaw all store expenses, including formulation of merchandising standards, policies, and procedures, 
enforcing compliance, safety, and security. 

• Provided training, coaching, and mentoring for staff; created and managed employee schedules. 
• Served as a driving force in initiating and executing business strategies. 
• Established key relationships with customers, workforce, and community, enhancing business sustainability.   
• Developed teams, guaranteeing the delivery of superior customer service. 
• Awarded Store Manager of the Year for demonstrating exemplary leadership skills. 

 
ED UC ATI ON  AN D  P R O F E S S I O N AL  DE V E LOP ME N T 

 
BUSINESS MANAGEMENT STUDIES 

Bentley University, Waltham, Massachusetts  
University of North Carolina, Chapel Hill, North Carolina 

 
AC TI V I T I E S  & AF F I L I A TI ON S 

 
Member, Chamber of Commerce 

Volunteer, Big Brothers/Big Sisters Organization 
Member, Rotary Club 

Chairman, Board of Health Department 
 
 

TE C H N O LO GY  PR O F I C I E N C I E S  
 

Microsoft Office Suite 
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Brookline Redistricting 
Committee 
Presentation
November 23, 2021

Heather Hamilton, Chair

David Gacioch, Vice Chair
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Committee Membership
Heather Hamilton, Chair

Neil Gordon, Precinct 1

Kimberley Richardson, Precinct 2

Mary Dewart, Precinct 3

Jennifer Raitt, Precinct 4

Cynthia Drake, Precinct 5

Jeffrey Rudolph, Precinct 6

Ilan Wapinski, Precinct 7

Isaac Silberberg, Precinct 8

Elizabeth Schafer, Precinct 10

Shira Fischer, Precinct 11

Stephanie Bruce, Precinct 12

David Gacioch, Precinct 13

Sassan Zelkha, Precinct 14

Michael Berger, Precinct 15

Nathan Shpritz, Precinct 16

Staff Support

Ben Kaufman, Town Clerk

Jed Fehrenbach, GIS Administrator
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Overview of 
Redistricting Process
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What is Redistricting
Every 10 years, following the Decennial US Census, communities redraw precinct and district 
lines to account for population changes.

State Senate, State Representative, US Congressional, and Governor’s Council districts are 
drawn by the State Legislature, and approved by the Governor.

Brookline’s precinct lines are drawn by the Redistricting Committee, and approved by the 
Select Board.

Precincts must follow certain requirements:
• Contiguous
• Follow Census Block Lines
• Under 4,000 people per precinct
• Precinct population within 5% of mean
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2012 Precinct 2010 Population 2020 Population Growth 2010-2020 Growth % 2010-2020

1 3600 3989 389 10.80%

2 3721 3966 245 6.60%

3 3606 3894 288 8.00%

4 3555 3998 443 12.50%

5 3792 4245 453 11.90%

6 3524 4037 513 14.60%

7 3660 3999 339 9.30%

8 3507 3852 345 9.80%

9 3513 3766 253 7.20%

10 3837 3830 -7 -0.20%

11 3532 3928 396 11.20%

12 3841 4195 354 9.20%

13 3631 3877 246 6.80%

14 3726 4009 283 7.60%

15 3839 3916 77 2.00%

16 3848 3690 -158 -4.10%

Total 58732 63191 4459 7.60%
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Redistricting Committee Schedule
September 16, 2021: First Committee Meeting, met every Thursday (except 10/7)

October 12, 2021: State released proposed district maps

November 10, 2021: Redistricting Committee Public Forum

November 18, 2021: Redistricting Committee voted on recommendation

November 23, 2021: Presentation to the Select Board

November 30, 2021: Planned Select Board Vote

December 4, 2021: Deadline for submission to the LEDRC

December 31, 2021: Effective date for new maps.
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Committee Organization
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Two Working Groups
•Maps and Numbers
• Dave Gacioch

• Michael Berger

• Stephanie Bruce

• Mary Dewart

• Cynthia Drake

• Neil Gordon

• Elizabeth Schafer

• Isaac Silberberg

• Ilan Wapinski

• Sassan Zelkha

•Equity and Access
• Jennifer Raitt

• Kimberley Richardson

• Jeffrey Rudolph

• Nathan Shpritz
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Committee Priorities 
and Decision Points
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Priorities Poll Tier A
Polling Site Access (Polling locations must be accessible to the disabled and the 
elderly)—8.67

Equity/Equality—8

Maximize Majority-Minority Precincts—7.44

Integrity of Neighborhoods/Neighborhood Associations—7
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Priorities Poll Tier B
Walkability to the Polls—6.89

Creating Precincts around School Districts—6.67

Minimize changes to current precincts—6.67

Maintain same or larger total number of Town Meeting Members—6.67

Reassignment of Residents to New Precincts—6.44

Geographic Compactness—6

Limit Number of A/B precincts—5.89

Keep Precinct Populations as close as possible to equal—5.56

Maintain same number of TMMs per precinct—5.11
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Priorities Poll Tier C
Registered Voters vs. Non Voters—4.5

Similar Household Income in a precinct—3.89

Similar Tenure - Occupancy Type (Renters & Owners)-in a precinct—3.89

Location of Current Town Meeting Members—3.89

Similar Type of Home (Single Family/Multi Family/Larger buildings) in a Precinct—3.67
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Overarching Decision Points
•Number of Precincts
• Decided to go to 17 Precincts

•Majority Minority precincts
•Prioritized creating 2 Majority Minority precincts that 
focused on Commonwealth Avenue and Gateway East

•A/B precincts
•Stuck to limit of 3 A/B precincts on the advice of the Town 
Clerk
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Precinct-Specific 
Decision Points
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Precinct 13/14 Swap (Full, Partial, or No)
5.A.
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Precinct 5 (North vs. South)
5.A.
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North of Beacon P1/P2/P8/P9
5.A.
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Central Brookline (P3/4/6/7)
5.A.
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Proposed Map
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Precinct Population Deviation
% White Non-

Hispanic Population % Minority Population

1 3751 -0.91% 65.18% 34.82%

2 3657 1.62% 49.93% 50.07%

3 3779 -1.66% 63.80% 36.20%

4 3681 0.97% 49.09% 50.91%

5 3862 -3.90% 64.45% 35.55%

6 3783 -1.77% 69.39% 30.61%

7 3757 -1.07% 63.83% 36.17%

8 3628 2.40% 67.28% 32.72%

9 3592 3.37% 69.82% 30.18%

10 3562 4.17% 72.04% 27.96%

11 3701 0.43% 72.09% 27.91%

12 3568 4.01% 73.01% 26.99%

13 3834 -3.14% 67.55% 32.45%

14 3892 -4.70% 69.14% 30.86%

15 3885 -4.52% 66.64% 33.36%

16 3690 0.73% 61.38% 38.62%

17 3569 3.98% 64.98% 35.02%
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Potential Polling Locations
•BHS Schluntz Gymnasium, 115 
Greenough Street 

•BU-Wheelock College, 43 Hawes 
Street, (Monmouth Street Entrance) 

•Coolidge Corner Library, Community 
Room, 31 Pleasant Street

•Driscoll School, New Gymnasium

•15 Fire Station #6 (rear), 962 
Hammond Street 

•Heath School Gymnasium, 100 Eliot 
Street 

•(Old) Lincoln School Gymnasium, 194 
Boylston Street

•(New) Lincoln School, 19 Kennard Road 

•Morse Apartments, 90 Longwood 
Avenue 

•O’Shea House, 61 Park Street

•Putterham Library, 959 West Roxbury 
Parkway

•Ridley School, Gymnasium, (Stedman 
Street Entrance) 

•Runkle School Gymnasium, 50 Druce
Street (Front Entrance) 

•Senior Center, 93 Winchester Street

•Town Hall, 333 Washington Street

5.A.
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Brookline Village Parking Benefit District Advisory Board

(as of November 10, 2021)

Fred Perry 2021

Mikayla Bell 2021 (not seeking reappointment)

Daniel DeLoma 2022 (resigned)

Lisa Wasserman Sivan 2023

Liz Linder 2023

Ann Kamensky 2021 (not seeking reappointment)

Anne Trecker 2022

Mary Sabolsi 2022 (resigned) 

Brian Kane 2023 (resigned) 

Recent Activity

Fred Perry applies for reappointment 9.28.21

Emily Jacobsen applies for appointment 9.28.21

Sara Petras applies for appointment 11.9.21

Karen Flanner yapplis for appointment 11.23.21
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11/17/21, 12:31 PM Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/id/AAQkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAQABjKAbBxIbBEtI9RF6GiRG8%3D 1/2

Online Form Submittal: Board/Commission Application Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Mon 11/8/2021 12:38 PM
To:  Devon Fields <dfields@brooklinema.gov>; Ben Vivante <bvivante@brooklinema.gov>

Board/Commission Application Form

Please use this form to apply for one of the open Board/Commission positions . We
welcome your application and will respond to you quickly.

Name Karen Flannery

Address

Application for specific
Board/Commission?

Brookline Village Parking Benefit Advisory Board

What type of experience can
you offer thi
Board/Commission?

I am a business owner in Brookline Village , Andem art studios
17 tation treet, I have lived in the area and frequent and
support local businesses and public buildings.

What type of issue would
you like to see this
Board/Commission
address?

As a long time resident and active user of the village area I
would like to see better pedestrian access (specifically crossing
the Harvard/Washington street intersection) more places to sit
on the sidewalk (love the town parklets) and try to forward
footraffic from local development to support the village
businesses

Are you involved in any
other Town activitie ?

I am on the steering committee for the application to create a
Ma  Cultural Art  di trict in  Brookline Village, I am al o a
member of the Brookline Village Business Association and
participated in the creation of thi  thi  year  Brookline Open
Studios held outdoors on Station street in October

Do you have time
constraints that would limit
your ability to attend one to
two meetings a month?

My schedule generally flexible.

IF RELEVANT, YOU CAN
ATTACH OTHER
MATERIALS (RESUME,
NEWSPAPER, MAGAZINE,
OR JOURNAL ARTICLE,
ETC )

Field not completed.

Email not displaying correctly? View it in your browser.

6.B.

Page: 76



11/17/21, 12:31 PM Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/id/AAQkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAQABjKAbBxIbBEtI9RF6GiRG8%3D 2/2

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on links or open attachments unless you recognize the sender and know the content is safe.

6.B.
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11/17/21, 12:39 PM Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/AAMkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAuAAAAAAAtFjiraknAQYojrRLA9%2FH… 1/1

Online Form Submittal: Board/Commission Application Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Sat 11/13/2021 11:54 AM
To:  Devon Fields <dfields@brooklinema.gov>; Ben Vivante <bvivante@brooklinema.gov>

Board/Commission Application Form

Please use this form to apply for one of the open Board/Commission positions . We
welcome your application and will respond to you quickly.

Name Neil Wishinsky

Address

Application for specific
Board/Commission?

Zoning Board of Appeals

What type of experience can
you offer thi
Board/Commission?

See the attached

What type of issue would
you like to see this
Board/Commission
address?

Fair and impartial administration of the Town's Zoning Bylaw

Are you involved in any
other Town activitie ?

See the attached

Do you have time
constraints that would limit
your ability to attend one to
two meetings a month?

No

IF RELEVANT, YOU CAN
ATTACH OTHER
MATERIALS (RESUME,
NEWSPAPER, MAGAZINE,
OR JOURNAL ARTICLE,
ETC.)

ZBA Application doc

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on link  or open attachment  unle  you recognize the ender and know the content i  afe

6.B.
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Neil Wishinsky Zoning Board of Appeals Application 

I am applying for a position on the Zoning Board of Appeals.  I bring many years of involvement in Brookline’s 

land use planning and administration.  Activities include: 

 Chaired the Zoning Bylaw committee which vets all new zoning proposals 

 Chaired the Planning and Regulation Subcommittee of the Advisory Committee (recently renamed the 

Land Use, Zoning and Sustainability Subcommittee).  This committee reviews all land use proposals and 

provides oversight of the Planning and Community Development Department budget. 

 Chaired the Coolidge Corner Study Committee which led a community engagement process which 

resulted in the successful passage of the Waldo Durgin Overlay District. 

 Co-Chaired  the 2 Brookline Place Study Committee which led a community engagement process  which 

resulted in the successful passage of the  Zoning Overlay District for 2 Brookline Place which is nearing 

completion  

 Chaired the 111 Cypress Acquisition Committee which resulted in the Town’s acquisition using eminent 

domain powers the site of the Brookline High School expansion which is now under construction 

 Chaired the Newbury College Acquisition Committee which guided an effort to purchase the Newbury 

College campus after that college ceased operations 

 Member of the Newbury Zoning Committee which led a community engagement process which resulted 

in successful passage of a zoning overlay district on Fisher Hill, the acquisition of the former West 

Campus of Newbury College and the largest contribution to the Affordable Housing Trust Fund in the 

Town’s history.  This contribution is a key component of the financing package which is enabling the 

modernization and expansion of the BHA Colonel Floyd Apartments. 

 Led an effort for an ultimately unsuccessful settlement of the Hancock Village litigation.  While the 

zoning proposal did not achieve the required super majority at Town Meeting, the effort broke the legal 

logjam which was holding up the largest housing expansion proposal in a generation. 

In addition to these specific land use and planning activities, I served for 6 years on the Select Board (including 4 

years as Chair) which has given me a deep knowledge of Town operations and administration. 

Lastly, I served for over 35 years in 3 federal agencies administering these 3 complex federal laws: 

 The Employment Retirement Income Security Act of 1974 (ERISA) 

 Title VII of the Civil Rights Act of 1965 

 Fair Labor Standards Act of 1938 (FLSA) 

I believe my combination of deep knowledge of Brookline’s Zoning Bylaw as evidenced by the activities 

described  above, service on the Select Board and a long career administering extremely complex statutes 

provides a unique skillset that could be of great benefit to the ZBA.  You should also be aware that I have 

resigned from the Advisory Committee effective at the end of the November 2021 Special Town Meeting. 

6.B.
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Zoning Board of Appeals

Cover Sheet
As of November 2021

The Board of Appeals is a 3-member quasi-judicial board, with 5 associate members, that is responsible 
for reviewing and approving applications for relief by special permit and by variance from the 
requirements of the Zoning By-Law , in accordance with the “Massachusetts Zoning Act” - 
Massachusetts General Laws, Chapter 40A. 3 board members sit for each hearing and a unanimous vote is 
required for an appeal to be granted. Associate members may sit should regular members be unable to do 
so due to absence or conflict of interest. The current membership is as follows:

FULL MEMBERS (3 members)

1. Jesse Geller  2021 
2. Mark Zuroff 2022
3. Johanna Schneider 2023 

Associate Members (5 members)

1. VACANCY                         2022
2. VACANCY                2023
3. Lark Palermo                   2021
4. Randolph Meiklejohn    2023
5. Paul Bell                           2021

 

Recent Activity:

Kate Poverman resigns spring 2021

Neil Wishinsky applies for appointment

6.B.
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Lori	G.	Cawthorne	
	

10/29/2021 

Board of Trustees 
The Public Library of Brookline 
361 Washington Street,  
Brookline, MA 02445 

Dear Board of Trustees: 

I enthusiastically express my interest in becoming a Library Trustee for the Town of Brookline. 
 
I am currently the Associate Director of HR and Diversity, Inclusion, Belonging and Anti-racism 
for Harvard Library, where I have worked for almost seven years. During this time, I have built 
strategic partnerships and provided HR consultation, and budget and policy review to various 
library client groups, such as technical services, university archives, scholarly communications, 
library administration, and user needs and assessment.  More importantly, in my role, I’m 
charged to enrich the employee experience and advance the library’s commitment to equity, 
diversity, and inclusion by developing the DIBAR Learning Journey (Diversity, Inclusion, 
Belonging, and Antiracism).  This journey is a pathway to gain knowledge, skills, and 
competencies that will elevate our employees’ abilities at the individual and managerial levels 
and to incorporate values-driven practices as they facilitate the academic and research needs of 
our students, faculty, and other colleagues. I also developed and coordinated the Diversity 
Residency Program and created and co-chaired our inaugural Diversity and Inclusion 
Leadership team that served as an advisory group to the VP and University Librarian.  

	

In my role, I represent Harvard Library as an appointed member of the ACRL Diversity Alliance 
task force.  As task force members, we are charged with developing best practices and 
providing support for library leaders who want to gauge the organizational readiness to create a 
residency program.  We train and provide resources so Residency Coordinators can support 
their residents and assist interested institutions unable to create residencies with ways to 
contribute to equity, diversity, and inclusion in at their institution.  In addition to the diversity 
Alliance, I am a member of the American Library Association (ALA) Human Resources and 
Organizational Development Group, the ALA Black Caucus, and the university-wide DIB 
(Diversity, Inclusion and Belonging) Leadership Council at Harvard University. 

  I believe the Public Library for Brookline is vital to our community.  Libraries are the nexus to 
information, history, building community, and providing equal opportunities to learn and grow. 

7.A.
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Libraries feed our curiosity and challenge our creativity.  As a resident, I have fond memories of 
bringing my daughters to the library every week to check out books and participate in library 
activities.  It was necessary to build that foundation of learning within them. Working for a 
library, I understand the importance of showcasing librarianship as a career of choice and 
educating others on the evolution of libraries.  

I would love to serve as a Library Trustee because I'm passionate about libraries and their 
purpose.  As an HR professional for a library, I understand the inner workings of libraries, and 
how each function is critical to its existence.  As a trustee, I would commit to carrying out the 
duties of this role while also advocating for library services and resources.  Additionally, I would 
promote the library's accessibility to all residents and advise on budgetary, policy review, 
personnel, and beyond. 

  I look forward to an opportunity to discuss my qualifications in detail. 

Sincerely, 
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Lori G. Cawthorne 
577 Hammond Street, Unit 1 

Chestnut Hill, MA 02467 
617-277-2377 (H). (857) 998-9467 (C)  

lgcawt@gmail.com 
 
 

• Created and oversees the Diversity Residency Program for Harvard Library 
• Designs and oversees implementation of programs, workshops, and training sessions that promote the 

institution’s diversity, inclusion, belonging and anti-racism (DIBAR) goals. 
• Develops and presents workshops and educational programming. 
• Working in conjunction with CWD and the library’s organizational learning team, coordinates the 

development and implementation of the DIBAR Learning Journey. 
• Proactively surfaces and makes recommendations for changes to address the concerns and 
• interests of Black and BIPOC employees and other equity-seeking groups. 
• Represents the Harvard Library on the university-wide Diversity, Inclusion and Belonging (DIB) Leadership 

Council and the American College and Research Libraries (ACRL) Diversity Alliance Task Force. 
• Created the library’s first Diversity and Inclusion Leadership Team, which served as an advisory group to 

the Vice-president of the library. 
 
DeEtta Jones & Associates, 2020-Present      Boston, Massachusetts 
Consultant 

• Serves as a subject matter expert on EDI strategy and Human Resources. 
• Works with diverse organizations from Advertising, libraries, non-profit, technical and government. 
• Serves as a faculty member for the 10-week Inclusive Manager’s Training course 

 
 
SUFFOLK UNIVERSITY, 2000-2013      Boston, Massachusetts 
Associate Director of Human Resources 

• Responsibilities encompassed full cycle recruiting in an HR Generalist role, employee and labor relations, 
community relations, diversity and training.   

• Overall administration of the university’s temporary employment program.  
• Experience in program and policy development. 
• Served as a Business Partner to mid and senior level managers.  
• Experienced in diversity and technical talent acquisition 
• Identified and addressed issues of diversity and inclusion while utilizing my resources to advocate, 

educate, develop and implement strategies to assist in fulfilling the goals of the university’s diversity and 
inclusion plan. 

• Managed all union relations for the Police, Facilities and Adjunct Faculty.  
• Administered the university’s background check/CORI program. 
• Managed FMLA leaves and accommodations. 
• Created the university’s first employee recognition program 

 
 
OTHER WORK EXPERIENCE 
BENTLEY UNIVERSITY, Contract Recruiter, 2014-2015       Waltham, Massachusetts 
UNIVERSITY of MASSACHUSETTS LOWELL, Director of Employment Services, 2013                   Lowell, Massachusetts 
GREATER BOSTON HOTEL EMPLOYEES TRUST, Benefits Assistant, 1999-2000        Boston, Massachusetts 
HARVARD PILGRIM HEALTH CARE, Corporate Member Services Representative, 1998-1999   Boston, Massachusetts 
PACE PROGRAM, Case Manager, 1995-1998                           Des Moines, Iowa 
OAKRIDGE NEIGHBORHOOD SERVICES, Director of Adult Programs, 1994-1995                         Des Moines, Iowa 
INTERIM PERSONNEL, Client Service Representative,1993-1994         Des Moines, Iowa 
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Lori G. Cawthorne 
577 Hammond Street, Unit 1 

Chestnut Hill, MA 02467 
617-277-2377 (H). (857) 998-9467 (C)  

lgcawt@gmail.com 
 
 
TEACHING EXPERIENCE 
 
Suffolk University, 2006 – 2012     Boston, Massachusetts  
Adjunct Faculty  
Courses: First Year Seminar (Sawyer Business School & College of Arts and Sciences) and American Culture (ELI) 
 
BUNKER HILL COMMUNITY COLLEGE, 2003-2012   Charlestown, Massachusetts  
Adjunct Faculty 
Courses: Basic Language Literacy, Speak and Listen, Read, and Write II & III and Grammar II  
 
EDUCATION  

• HARVARD UNIVERSITY; Administrative Fellowship, 2017-2018 
• SUFFOLK UNIVERSITY; Master of Public Administration, May 2001 
• GRAMBLING STATE UNIVERSITY; Bachelor of Arts, May 1992 
• INTERCULTURAL DEVELOPMENT INVENTORY ADMINISTRATOR (IDI) CERTIFICATION, 2021 
• PROJECT MANAGEMENT CERTIFICATION, 2007 

 
 
CREDENTIALS 

• Appointed Board Member, Town of Brookline Human Resources Board 
• President, Norfolk-Plymouth County Area Alumnae Chapter, Delta Sigma Theta Sorority Inc. 
• 2020-2022- Appointed Member, American Colleges and Research Libraries (ACRL) Diversity Alliance Task 

Force 
• Facilitator-Harvard IDEAs, Inclusion, Diversity and Excellence in Action,8-month cultural competency 

training 

• 2018 Harvard University President’s Innovation Fund Grant Recipient- Harvard IDEAs 
• Inaugural Member, Harvard Human Resources Diversity, Inclusion and Belonging Committee 
• Member, American Library Association Personnel Officers Group 
• Member, American Library Association Black Caucus 
• Member, Colleges and University Professional Association- HR (CUPA-HR) 
• Member, Society for Human Resources Management (SHRM) 

 
 
PROFESSIONAL ACHIEVEMENTS 
 

• 2018 Harvard University Administrative Fellow 

• March 2017-Panelist, Diversity & Inclusion: Harvard Library & Harvard College Library 

• Frequent Facilitator within and outside Harvard on Job Preparedness and Diversity, Equity and Inclusion  

• October 2017-Presenter, METCO Directors Association (MDA) Youth Conference 

• Fall, 2010 to current- Presenter, Job Preparedness, Brookline High School, METCO Program  

• 2013 Mill Cities Leadership Institute Fellow  

• 2008 Vogt Fellow- The Boston Consortium  

• 2009 Creating a Dream Award Recipient- Martin Luther King Luncheon, Suffolk University  

• December 2005-Presenter, Suffolk University Alumni Breakfast Series: Interview Do’s and Don’ts 
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JEREMY DELA CRUZ 
 

 

 linkedin.com/in/jeremylldc/ | Brookline, MA 02446 

SUMMARY 

• Multilingual Analyst confident engaging with International Clients and Cross-Functional Teams                             

PROFESSIONAL EXPERIENCE 

CCS Fundraising – Philadelphia, PA                                                                                 February 2021–Present 
Director 
• Develop work plans, operational materials, and major gift proposals for a $35M capital campaign                                             
• Analyze donor data compiled from wealth screen vendors through weekly progress dashboards  

• Communicate prospect research to senior leaders and operational teams for frontline implementation           

   Selected Highlights 

  • Raised $3.1M in philanthropic investments during the first four months of the campaign design phase 

  • Conducted a $50M feasibility study informed by 68 strategic interviews and data-driven forecasting                                                                                                                                                     

Bodycote – Andover, MA                                                                      April 2019–January 2021 
Business Analyst 
• Presented Power BI data to illustrate aircraft revenue and industry analysis for C-Suite executives                                           
• Managed aerospace project to track $450M in revenue across 47 sites in Europe and the U.S. 

• Led international site visits in France, Mexico, and the UK to evaluate systems and business needs                                                                                                                                                                 

National Futures Association – Chicago, IL                                                             March 2018–March 2019 
Compliance Examiner, OTC Derivatives 
• Executed risk and control assessments of swap dealer compliance with NFA rules and CFTC regulations                                                                                        
• Summarized audit findings and business processes in analytical reports and PowerPoint decks                                                                                   

Interactive Brokers – Chicago, IL                                                                            February 2016–March 2018 
New Accounts Specialist 
• Liaised between sales and technical teams to drive onboarding of high-net-worth customers                                                                                                                                  
• Accelerated Israeli account management as the global team lead consulted by regional offices                                                                                                                                                                                                                                                                                                                                                                

EDUCATION 

UNIVERSITY OF NOTRE DAME – Notre Dame, IN                                                                       

Master of Science in Finance                                                                                                  January 2019 

Concentration: Investments | Merit Fellowship Recipient                                                                                                                                        
                                                                                 

Bachelor of Arts in French and Philosophy, cum laude                                                               May 2015 

LEADERSHIP EXPERIENCE 

Brookline Town Meeting – Brookline, MA                          May 2021–Present 

Elected Town Meeting Member, Precinct 10                                                                                                                              
• Advocate for issues of equity and belonging related to immigrant advancement and housing justice                                                                                                                                        

Asian Pacific Alumni of Notre Dame Board of Directors – Notre Dame, IN              July 2020–Present 

Director, Student Relations                                                                                                                              
• Support Asian Pacific Islander students and alumni through diversity programming and advocacy                                                                                                                                        

SKILLS 

French – Advanced | Power BI, Visio, Business Process Mapping, Due Diligence, Public Speaking                    
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October 15, 2021- Interest in Library Board of Trustees Brookline  

 
 

Hello my name is Steve Flaherty and I am interested in the position on 
the library Board of Trustees. I grew up in Weymouth Massachusetts 
before school and work took me to New York, North Carolina and Ohio. 
I returned to Massachusetts for work and to be closer to family in 2010 
and have been a resident of Brookline since that time. I have lived in 
and owned property at 8 Linden Court in Brookline since 2014. As a 
husband and a father of three children (ages 5, 7, 8) my family drives 
my commitment to Brookline and my love of the library system.   
 
I have a strong background of leading collaborative groups from   

around the country and across the globe in my work in healthcare quality and in particular 
health outcomes. Throughout my professional career I’ve always been most interested in the 
voice of patients and families, I hope that this focus on listening to the needs of others and 
representing them on complicated and often personal matters would suit me well for the 
Library Trustee position.  
 
In particular I have an interest in the health and wellness of our town as well as supporting our 
teens and children as they grow to be stewards of our community. The resources that we offer 
to our community must be diverse and dynamic, and our library system rises to that challenge. I 
have a particular interest in the concerns facing our adolescent population and as a Youth 
Director for a large (700+ teens) Youth Group in the town I grew up in I am committed to 
meeting teens and families where they are in order to advocate for them.   
 
As a parent I’m interested in sustainably supporting our public services, not only our schools, 
parks and civil servants but the infrastructures that allow our community to be safe and 
vibrant- in particular our libraries. I’m an amateur gardener, beekeeper and nature lover and 
have found the resources of the libraries in Brookline as an amazing support.  
 
I appreciate your consideration and I am happy to speak to anyone about my interest in this 
role or qualifications.  

Thank you for your consideration,   

Stephen Flaherty  
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S T E P H E N  P A T R I C K  F L A H E R T Y  
 

                                          
                                                                           

 

 

Trained healthcare quality professional with 20 years’ experience in the medical field. Focused 
on moving healthcare systems, measurement and policy forward. Expertise in building strong 
teams and in the use of data and novel analyses to catalyze change. 

 
P R O F E S S I O N A L  E X P E R I E N C E  

 
Administrative Director 
Dana- Farber Cancer Institute, Gastrointestinal Oncology- Boston, MA   Sep 2019- Present 
 
DFCI is a large academic medical center world-renowned for its leadership in adult and pediatric cancer 
treatment and research. A principal teaching affiliate of Harvard Medical School and designated a 
Comprehensive Cancer Center, Dana-Farber is a pioneer in cancer care and research. 
 
Responsibilities: 

- Work with Disease Center Clinical and Research leadership to develop, communicate and 
implement strategic plans and goals. 

-  Oversee new program development and execution 
- Prepare and monitor operating budgets and identify and address budget variances including 

productivity, cFTE and RVU reporting (for 24 MD and 10 APP) and oversight on all operating 
expenses 

- Oversee contracts with external entities, grants, clinical trials and discretionary/gift accounts as 
needed. 

- Establish, implement and monitor processes and procedures for patient access and satisfaction 
to ensure excellence. 

- Oversee staffing, manage the back office and new patient scheduling operations while 
maximizing room utilization and facilitating BWH provider templates 

-  Serve as primary point of contact in resolving any staff and care delivery problems within the 
Center and through communication directly with patients and families 

- Coordinate faculty offer/retention packages, provider training, and credentialing 
- Recruit and train administrative teams. 

 
Program Leader Data Management and Benchmarking 
Capadev LLP         Jan 2019- Present 
 
CAPADEV is a capability building consulting and technology services firm that makes it possible for 
companies, government entities and foundations to achieve their objectives through their own people. 
 
Responsibilities: 

- Lead on company strategy for a prototype data platform build. Bespoke system for clinical and 
patient reported outcomes data capture within a pilot group of hospitals, focusing on front line 
data capture, secure data storage and modelling as well as data reporting endpoints for varied 
stakeholders (clinician, secondary use organizations, Ministry of Health). 

- Lead efforts to research, identify and coordinate healthcare and technology experts and vendors 
from around the globe.  

- Drafting and distribution of request for information; vendor primary contact; drafting and analysis 
of data value chain and data platform overviews.  

- Advisory role on new business development opportunities. 
- Lead on education and codification related to data platform, outcomes data, healthcare 

information capture/ storage/ use and visualization for international training and education efforts. 
- Create and execute training related to data capture, storage and use as relates to Value Based 

Healthcare. 
 
Accomplishments 

- Created and designed training modules for e-learning on data management and use. 
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- Submitted successful consulting bid for education and training of multi-hospital collaborate in the 
Middle East. 

- Created and supported training for 9 hospitals across the Kingdom of Saudi Arabia with both 
remote and in person subject matter expertise on VBHC. 

 
Director Standardization and Benchmarking 
International Consortium for Health Outcomes Measurement (ICHOM)   Sep 2017- Dec 2018 

 

ICHOM is a non- profit founded in 2012 with the mission to unlock the potential of value-based health 
care by defining global Standard Sets of outcome measures that matter to patients for the most relevant 
medical conditions and by driving adoption and reporting of these measures worldwide. 
 
Responsibilities 

- Direct ICHOM's benchmarking work with strategic partners and health information technology 
firms globally.  

- Direct ICHOM’s standard set work stream including working group membership recruitment, 
securing funding and work product design. Manage internal and external staffing resources. 

- Line management responsibilities for 5 direct reports, 9 indirect reports and multiple external 
partners. 

- Oversight on United States based patient reported outcome measurement development and 
implementation in multiple regions and diverse medical conditions (colorectal cancer, lung 
cancer, breast cancer, anxiety and depression) with patient groups, payers and providers.  

- Management of methodologic issues related to measure development of cancer related PRO-
PMs for pain and quality of life per NQF measure development standards.  
 

Accomplishments 
- Created and designed program goals including in depth reviews of regulatory requirements, data 

analysis plans, drafts and submission of publications and design of visual outputs. 
- Reviewed and selected data partner to meet all regulatory (GDPR, HIPAA) and analytic project 

design issues across 10 countries, 88 hospital sites and ~100,000 unique patients. 
- Harmonized existing ICHOM standard set variables across 24 medical condition areas and 375+ 

case mix variables. Including a review of international data standards and use cases for 
integration within clinical settings. Created scalable data variables for integration and capture 
within diverse healthcare settings. 

- ICHOM lead on organization, drafting, submission or CMS Grant # 1V1CMS331641-01-00 (won) 
- Supported implementation sites globally through on-site guidance, workshops and remote efforts 

in Australia, Asia, Europe, South and North America. Focus areas of data capture, data analysis, 
data use in clinical practice, risk adjustment and measurement comparison. 

 
 
Senior Manager Quality Reporting         April 2011- Oct 2017 
Dana-Farber Cancer Institute (DFCI), Quality and Patient Safety – Boston, MA 
 
Responsibilities 

- Organize all aspects of quality improvement data collection and reporting for hospital quality and 
patient safety, inclusive of all hospital departments and disease centers with information for 
accreditation, clinical improvement, patient safety, quality improvement and hospital operations. 

- Manage the organization, review and submission of core measure, PCHQR, MIPS and other 
federal and state data submissions for compliance with existing and prospective mandates.  

- Represent the Institute through group work, project design, and consensus building within 
national collaboratives including the Alliance of Dedicated Cancer Centers (ADCC) as Project 
Manager for EPIC 26 PRO implementation, the Comprehensive Cancer Center Consortium for 
Quality Improvement (C4QI) as elected chair from May 2016 through May 2018, PPS-Exempt 
Cancer Hospitals Quality Reporting Program (PCHQR) Cancer Hospital Workgroup (CHW), and 
the National Quality Forum (NQF).  

- Manage patient satisfaction survey efforts including survey design, sub group design and 

sampling selection as well as results analysis/ benchmarking and dissemination. Managed and 

organized all state and federally required CAHPS and experience outputs. 

- Work with senior leaders and clinical staff facilitating discussions across stakeholder groups 

regarding existing data, reports, and analyses with continual assessment of unmet needs and 

potential system enhancements. 
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Accomplishments 

- Designed and maintained bespoke data submission portal, automated report generators, and 
multiple quality metric dashboard outputs for both external and internal stakeholders.  

- Created systems and teams to meet federal mandates for data reporting (PCHQR) from the 

programs beginning. Trained other hospitals across the country on programmatic needs. 

- Moved hospital to electronic patient satisfaction surveying in pilot (Breast Oncology) and second 

pilot (Pediatrics) departments. 

- Supported transition of hospital from a local EMR to EPIC medical record system as a CADENCE 

super user and through report writing and validation across EPIC modules. 

- Supported 3 Joint Commission hospital accreditation and one CMS for cause survey and 

successfully organized all required follow up and resolution to identified deficiencies.   
 
 
Manager Quality Initiatives          June 2009- April 2011 
Ohio Hospital Association (OHA), Quality Institute – Columbus, OH 
 
OHA is the nation’s first state-level hospital association. OHA fosters collaboration and improvement with 
member hospitals and health systems to ensure a healthy Ohio. OHA represents 237 hospitals and 13 
health systems throughout Ohio. 
 
Responsibilities 

- Manage and organize 5 regional quality collaboratives across the state, coordinating with medical 
and executive leadership on clinical quality, infection control, electronic medical record sharing, 
preventable harm, state and federal reporting, and patient safety across 96 hospitals.   

- Manage all aspects of CORE measure submissions for 24 Ohio hospitals to CMS and the Joint 
Commission as an ORYX core measure vendor.  

- Represent state hospital interests as a member of the Data Expert Group for hospitals to the 
department of health regarding public reporting and payment. 

 
Accomplishments 

- Through collaborative model saw rapid increases in CLABSI bundle and Hand Hygiene 
compliance within a 6-month period statewide.  

- Developed new electronic data submission systems and created training programs for hospital 
management and personnel on Joint Commission and CMS standards. 

- Implemented continual education and created a submission system for all 200+ Ohio hospitals to 
upload quality data to the Ohio Department of Health. 

 
 
Project Manager                      March 2009- June 2009 
Dana-Farber Cancer Institute, Center for Community Based Research – Boston, MA 
 
Research Assistant                       January 2008 – March 2009 
UNC Hospital, Physical Medicine and Rehabilitation Unit – Chapel Hill, NC 
 
Consultant        October 2007 – December 2008 
Dana-Farber Cancer Institute – Boston, MA 
 
Global Health Intern                                        May 2008 – October 2008 
Christian Children’s Fund – Richmond, VA 
 
Research Assistant                 July 2006 – October 2007 
Dana-Farber Cancer Institute, Center for Community Based Research – Boston, MA 
 
Senior Technician            September 2004 – June 2006 
Dana-Farber Cancer Institute – Boston, MA 

 
Senior Technician             May 2004 – September 2004 
Columbia University Biology and Chemistry Department – New York City, NY 
 
Research Technician                  September 2001 – May 2004 
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MIT Whitehead Institute for Biomedical Research – Cambridge, MA 
 
 
 

E D U C A T I O N  
 

Masters in Public Health Leadership (MPH), Certificate in Global Health   December 2008  
University of North Carolina – Chapel Hill, NC 
 
Bachelor of Science (BSc) – Biochemistry, Minor Classics              May 2001 
Union College – Schenectady, NY 

 
 

S E L E C T  B O A R D S  A N D  C O M M I T T E E S  
 
IMI EHDEN working group member     2018 
IMI Pioneer working group member     2018 
Comprehensive Cancer Center Consortium for Quality Improvement 2013- 2017 (Chair 2016-17) 
NQF Innovation Grant Reviewer      2017 
Steering Committee of the NQF Cancer Member Network  2018 

 
 
 

S E L E C T  P U B L I C A T I O N S  /  P R E S E N T A T I O N S  
 

National Implementation of ICHOM Standard Sets in the Gulf Region: Fares, Saade, Mazen Ferzly, Karen 
Manasfi, Ishtar Al-Shammani, Zofia Das Gupta PhD, Stephen Flaherty, MPH;  
ICHOM Conference 2021 Poster  
 
Value Based Care: Introduction, Implementation and Inspiration- Mumbai India- 21 October 2019 
Presentation 
 
Outcome Measurement- 1st Annual Global Health Congress- Riyadh, KSA 10 September 2018 
Presentation 
 
Patients and Value Based Healthcare- PhRMA- Washington DC, USA 7 December 2018 Presentation 
 
Value Based Healthcare in Action- Techna Symposium- Toronto, CAN 2 November 2017 Presentation 
 
The Patient Experience: Patient Characteristic Differences in Response: Stephen Flaherty, MPH; 
Constance M. Barysauskas, MS; Paul J. Catalano, ScD; ASCO 2017 Poster 
 
Learning from and Engaging Patients/Families during the Implementation of a New Medical Record 
System: Stephen Flaherty, MPH; Kathleen Horvath, Patricia Jahoda Stahl, MEd; ASCO 2016 Poster 
 
Lessons Learned From a Cancer Center Specific Federal Quality Reporting Program: Stephen Flaherty, 
MPH; Denise Morse, MBA; Tracy Spinks, BBA; Sara Berger, MBA; Lisa Kidin, RN, MSN, MHA, CPHQ; 
Thomas Ross, MS  
ASCO 2014 Poster  
 
Integration of a Cancer Registry Dataset into a Hospital-Wide Central Data Warehouse: Stephen 
Flaherty, MPH; Robert Savage, MCIS; Ingrid Stendhal, MIS; Susan Roston; Abhijeet Makhe; Veronica 
Mead; ASCO 2014 Poster  
 
The Standardization of Initial Chemotherapy Teaching: Carole K. Dalby, RN, MBA; Marylou Nesbitt, 
APRN-BC, AOCN; Carol A. Frechette, RN, BSN, OCN, Kathleen Kennerley, RN BSN; Lisa H. 
Lacoursiere, RN, BSN; Stephen Flaherty, MPH; Paul J. Catalano, ScD, Frances Fuller, RN, MA ,FACHE, 
OCN ; Jodi Thiele, RN, BSN, MBA, OCN; Heather Gilchrist, RN, BSN, OCN; Judith Kostka RN, MS, MBA, 
OCN; Lori Buswell, NP, MS, OCN; ASCO 2013 Poster  
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Team Training in Adult Oncology: Anne Gross, Ph.D., RN, Susan Mann, M.D., Saul Weingart, M.D., 
Ph.D., Michael Kalfin, MPH, Rachel Deering, MPH, A.D. Norden, L.A. Buswell, M. Constantine, F. Fuller, 
F. Briccetti, J. Thiele, R. Freter, J. Kostka, G.K. Sherwood, J. O’Connor, Craig Bunnell, M.D., MPH, MBA; 
ASCO 2013 Poster 
 
Richard Brilli, M.D., J. Terrance Davis, M.D., Andrew Thomas, M.D., Steve Flaherty, M.P.H., David 
Engler, Ph.D., Regional Transparency via a Preventable Harm Index Central Ohio Quality Collaborative, 
Columbus, Ohio. IHI 22nd Annual National Forum on Quality Improvement in Health Care. 2010 Dec. 
Poster.   
 
Julie E. Mangino, L. Hines, Yosef Khan, E. R. Dubberke, Carol Jacobson, David Engler, Stephen 
Flaherty, K. B. Stevenson; Clostridium difficile Infections (CDI): Collaborative for the State of Ohio (OH), 
SHEA Conference, November 2010.   
 
Bang H, Flaherty SP, Kolahi J, Park J, Blinding Assessment in Clinical Trials: A review of statistical 
methods and a proposal of binding protocol. Clinical Research and Research and Regulatory Affairs, 
2010; 27(2): 42-51. 

 
Allen JD, Fantasia HC, Fontenot H, Flaherty SP, Santana J. College Men’s Knowledge, Attitudes and 
Beliefs about the Human Papillomavirus Infection and Vaccine. Journ. Adolescent Health. 2009 
Nov;45(5):535-7. 
 
Kelley BP, Lunn MR, Root DE, Flaherty SP, Martino AM, Stockwell BR. A flexible data analysis tool for 
chemical genetic screens. Chem Biol. 2004 Nov;11(11):1495-503. 
 
Root DE, Flaherty SP, Kelley BP, Stockwell BR. Biological mechanism profiling using an annotated 
compound library. Chem Biol. 2003 Sep;10(9):881-92. 
 
 

O T H E R  
 

Youth Director                         June 2013 - Present 
Old South Union Church- Weymouth Massachusetts 

- Oversee all aspects of a 750 member non- denominational Youth Group (ages 12-18) 
o Recruit and train 50+ staff 
o Develop programming on inclusivity, leadership, social/ physical/ mental issues 
o Organize all external speakers and events 
o Manage budget and funding for all programming costs 
o Share lessons learned and program goals to external parties ad hoc 
o https://oldsouthunion.org/about/staff/ 

 
Coach Men’s Rugby                     
Harvard University –Cambridge, MA       March 2012- May 2016 
 
Team Captain          April 2013- Present 
Boston Athletic Association- Runner Family Relations     

- Oversee interactions between families and injured runners for Boston Marathon 
o Recruit and train 25 staff annually 
o Develop protocols and reporting requirements with medical staff 
o Organize race day program and team 
o Integrate lessons learned across all volunteer and runner groups for future years 

 
Dual Citizenship                Republic of Ireland and United States of America 
 
Online Profile                          https://www.linkedin.com/in/stephen-flaherty-a525854/ 
 

Interests    Family, Reading, Beekeeping, Guitar, Rugby, Skiing, Hiking, Travel. Mindfulness & Meditation 
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To the Brookline Library Trustees, 
  
My name is Rick Fredkin.  This letter is to express my interest in the open Trustee 
position.  Below is a short description of myself.  As well I have attached a truncated 
CV. 
  
I currently reside on Hyslop Road with my wife Ingrid.  We are the proud parents of 
Robert and Marina who attend Runkle School, going into 6th and 4th grade, 
respectively.  
Professionally I have over 25 years in the technologies field in many varied 
rolls.  Relevant to libraries, I am currently the founder and CEO of 
Eduporium.  Eduporium is a leading supplier of STEM/STEAM and makerspace 
technologies to schools and libraries nationwide.  
  
Outside of my professional life I also have the following positions: 
  
Brookline Town Meeting Member for Precent 14. 
Boston Museum of Science Board of Advisers: 

• Co-Chair of the Service, Enrichment and Engagement Program 
• Museum of Science Boston Science Common Technology Task Force 

  
Please feel free to be in touch anytime. 
  
Thank you for the consideration, 
  
Rick Fredkin 
 

7.A.

Page: 95



RICHARD FREDKIN 

 

 

_____________________________________________________________________________________ 

A lifelong entrepreneur who started professionally in the technology field at the age of twelve. With over 

twenty years of experience in the industry, I have worked with a diverse set of companies and industries. 

My involvement ranges from Fortune 500 companies to tech-focused startups. 

PROFESSIONAL EXPERIENCE: 

Eduporium, Newton, MA 2012 - Present 

CEO and Founder 

• Nationwide supplier and solutions provider of advanced technologies in education (Coding,

Robotics, IoT, VR/AR, Drones, 3D Printing, etc…)

• Eduporium was ranked as the 4th most influential brand in STEM globally (2018 Onalytica)

Notable projects: 

• Exclusive Provider of STEM (including IoT) kits including all content, workbooks and materials

for (on fifth year of program).

Customer: Boy Scouts of America

• VR capture solutions, training and documentation for use in recruitment

Customer: United States Air National Guard

• National partner for many IoT companies. Eduporium has delivered tens of

thousands IoT devices and custom kits for education nationwide.

Hardwick Technologies, Newton, MA 2005 - Present 

CEO and Founder 

IT Solution Provider  

Notable projects: 

• Core network for mid-sized credit card processing company

Customer: Aurus, Inc.

o Designed, delivered, nationally distributed redundant survivable core data network

o Trained internal engineers to operate, monitor and diagnose network

o Configured and integrated networks to process credit cards for all OReillys Auto Parts 
locations (3000+ Stores)

• Faster than fiber communication method for long distance market pair arbitrage

Customer: Top Ten Hedge Fund

o Legally formed independent Hedge Fund with Prime Brokerage Account and clearing 
through JPMorgan

o Gained access to SIP L2 market feeds from exchanges globally to preform big data 
validation of arbitrage potential
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RICHARD FREDKIN 

 

 

o Delivered prototype design to customer

• Multi Petabyte Storage Array’s for wide area video analytics

Customer: Confidential

o Deployed in five countries

o Acquired and delivered internationally hard drives in quantities representing entire U.S.

commercial stock of model

EDUCATION:  

• Attended public and private grade schools. 1984-1995 

• Obtained my high school degree by taking the GED examination in 1998 at 16 years old.

 HOBBIES: 

• Multi-Engine Instrument Flight Rules rated pilot

• PADI Advanced Diver
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Dear Library Trustee Selection Committee

I write because I seek to serve as a Trustee on the Board of Trustees for the Public Library of
Brookline.  If selected, I would be prepared to serve for the remaining two years of the term.

My family and I have been residents of Brookline for 18 years and during that time we have
been very regular users of both the Main and the Coolidge Corner branches.
My primary use of the library is centered around books and access to various other sources of
information. I greatly appreciate the effectiveness of the Minuteman Network and other
resources which, during COVID in particular, have become a lifeline for me and so many,
thereby making the Library even more relevant and central to the lives of the people in Town.

The multiple uses of the Library as a community hub are central to my interest in being a
trustee. In the Hunneman Room I graduated as a Community Emergency Response Team
(CERT) volunteer, celebrated Brookline Woman of the Year for many years, saw my two sons
recognized by the Community Relations Council, and over the years have attended dozens of
community forums, concerts and book discussions. Each has been an opportunity to learn more
about that day’s topic and to connect and talk with engaged neighbors, friends, and fellow
townspeople.

When the Driscoll School celebrated its centennial year in 2012 both the Brookline Room and
the microfilm collection turned the library into a remarkable historical research site for my
family-- particularly for my sons who both attended Driscoll at the time. In earlier years, both of
them had exhibits displayed in the Children’s Room in the lower level of the Main Branch; during
those memorable weeks I visited the library daily.  Each visit was filled with anticipation,
excitement, and kinetic energy. These were powerful points of entry and connection for them
and offered further examples of how creative programming can connect and transform lives.

These days it takes enormous restraint for me to drive by any of the three branches and not
stop to browse, to read, to meander, and sometimes simply to contemplate in a quiet,
communally-oriented space.  On Saturday afternoons the magnetic pull of the Main branch’s
reading rooms are frequently too strong to resist. Those afternoons are delightful; and I know
that I am by no means alone in having such strong feelings for and connections to the various
branches.  They are community focal points – or should I say “folkal points” --as it’s the people
of Town who activate and give life to these magnificent paces. Yet as I think about a Trustee
role, I believe one of the most critical questions we must ask is who is missing from the library?
how can we be more welcoming and accessible to those who don’t yet see themselves in the
picture or find comfort, riches, and inspiration within the libraries’ physical virtual walls?

Professionally, I serve as Assistant Dean for Administration and Finance at MIT’s School of
Architecture and Planning and while I express my interest  here as a resident and fan of the
library in general, my professional skills in long-range planning, finance and facilitation may
serve me well as a Trustee in our collective work moving forward the mission of the Public
Library of Brookline.
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I seek a Trustee seat out of a desire to be more involved in expansive Library planning and
programming. I believe that I have much to contribute to the Trustee Board—an open mind;
support for current programming and creative ideas; a willingness to listen and provide
thoughtful feedback and commentary as an informed and active citizen of the Town. Perhaps as
importantly as any of them, I bring with me an energy and willingness to work with others to
maintain, enhance and expand the central role that the Library has and can play in the lives of
all Brookline residents. There is no doubt in my mind that the Library is a jewel in this Town’s
crown; by serving as a Trustee I hope to ensure it remains so for generations to come.

Thank you for considering my candidacy.
Ken Goldsmith
148 Jordan Road
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 KEN GOLDSMITH 
         

 

 

WORK EXPERIENCE 
MASSACHUSETTS INSTITUTE OF TECHNOLOGY, Cambridge, MA 
Assistant Dean for Finance and Administration, School of Architecture and Planning   2013–present 
- Responsible for the development, coordination, management, and monitoring of the School’s space, budgetary, 

financial, academic, research and administrative resources.   
- Serve as a senior member of the SA+P Dean’s administrative team, providing guidance, advice, and support on 

a range of school-wide issues and projects within the school’s units and across MIT, including resource 
development, human resources, communications, research administration, capital projects, etc.  

- Support the School’s department heads, faculty, administrative officers, administrative staff, and students on all 
aspects of Institute and School policies, procedures, and practices. 

- Responsible for the development and oversight of the school’s online professional education courses, including 
the negotiation of contracts with external vendors and the creation of new courses. 

- Co-chair of the Council on Family and Work and co-lead of the TF2021 Financial Modeling working group. 
Act as Dean’s and SA+P’s representative on a number of MIT-wide committees. 

 
TUFTS UNIVERSITY SCHOOL OF MEDICINE, Boston, MA 
Assistant Dean for Administration and Planning      2009-2013  
- Responsible for all financial and business functions for Medical School with $120M annual operating budget.  
- Developed and managed the School’s $130M annual operating and $10M capital budgets. 
- Responsible for the development, coordination, and monitoring of the School’s space, research and 

administrative resources with a particular focus on basic science research support.   
- Oversaw all school-wide space management, planning and allocation, including developing new models for 

research space allocation.  
- Accountable for capital improvements, including research lab build-outs and classrooms improvements.  
- Worked very collaboratively with Basic Science research faculty, including Department Chairs, on all operating 

aspects of management, including faculty recruitment and retention, salary modifications, administrative support, 
etc., in order to support the research and teaching missions of the School.  

- Responsible for monitoring, tracking and reporting on all revenue and expenses, government grants and indirect 
cost reimbursement as well as tuition and financial aid. 

- Partnered with University senior leadership to develop and implement financial and administrative policies.  
- Reported to the Dean for the School of Medicine as a member of his senior leadership team.  
 
MASSACHUSETTS INSTITUTE OF TECHNOLOGY, Cambridge, MA 
Director of Finance, MIT Media Lab         2006 - 2009 
- Oversaw all financial and business functions for a $32M pioneering research laboratory that was and continues to 

be based upon close collaboration between academia and industry.  
- Responsible for intellectual property, contracts, licensing, capital planning, and fundraising impact analysis.  
- Developed and negotiated contracts and sponsor relationships. Successfully negotiated and managed industry 

partnerships of over $30M in multi-year operating support.  
- Reported to Dean for the School of Architecture and Planning and to the Executive Director of the Media Lab.  

 
Assistant Director of Finance and Space, Division of Student Life     2004 - 2006 
- Responsible for all financial, administrative and facility planning for Dean’s Office, Enterprise Services and Student 

Life programs. 
- Led development and execution of short and long-range financial plans, models and budgets including expansion 

and renewal projects.  
- Managed and administered area-specific space administration projects and processes. 
- Responsible for capital and space planning, including its $200M capital plan.  
 

Administrative Officer, Department of Political Science      2000 - 2004 
- Directed all departmental administrative and financial operations including budgets, space, personnel and student-
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ijklgoldsmith@gmail.com         617-285-3660 
__________________________________________________________________________________________ 

 

related matters. 
- Advised Department Chair on financial matters, including annual allocation, research and fund account balances. 
- Managed graduate student financial aid; monitored general and fund accounts and research projects.  
- Responsible for all departmental reports including annual Presidential Report, Strategic and Budget Documents, 

and biannual Visiting Committee Report.   
 
Senior Budget Officer, Office of Budget and Financial Planning    1997 - 2000 
- Developed, managed, and evaluated annual budgets and five-year plans for multiple operating units. 
- Worked with Office of Provost and Executive Vice President on long-term planning and financial analyses.  
- Collaborated on capital budget planning and analysis, reporting to senior leaders.  
- Assisted in the preparation of long-term debt financing and bond issuance materials. Collaborated in the 

preparation of debt analyses as required by debt rating agencies.  
- Developed quarterly and annual Institute-wide management reports for senior leadership. Monitored MIT’s 

internal and external financial position and projections, and related analyses.  
- Assisted in the creation, conversion and implementation of SAP budget and financial database. 
 
CHICAGO PARK DISTRICT, Chicago, IL 
Senior Budget and Policy Analyst         1995 - 1997 
- Analyzed and supported the development and management of $300 million operating and $150 million capital 

budgets for nationally recognized innovative public park system.  
- Directly responsible for fiscal management of $50 million operating budget, including the two largest park regions 

and the city-wide engineering department.  
- Analyzed and implemented policy proposals including successful privatization and outsourcing initiatives.  
- Responsible for and monitoring capital-improvement bond proceeds for all capital projects and for nine major 

Museums in Chicago representing $33 million. Developed and managed grant tracking system.   
    
FEDERAL RESERVE BANK OF CHICAGO, Chicago, IL 
Program Associate Internship         1994 
- Developed materials for Federal Reserve executive briefings, including articles on finance and banking sectors.  
- Conducted cost/benefit analyses to evaluate viability of Federal Reserve regional outreach programs.  

 
UNIVERSITY OF CHICAGO, Chicago, IL 
Public Finance Research Assistant         1993 - 1995 
- Assisted Public Finance Professor in writing textbook on public sector budgeting and accounting, researching 

accounting material, writing, editing and proofing selected chapters, and developing sample budgets and 
consolidated annual financial reports.  

 
AEON Corporation, Fukuoka, Japan 
Foreign Language Instructor          1992 - 1993 
Taught English conversation and grammar to Japanese students creating courses and teaching materials and 
implementing curriculum and supervising English language training of Japanese instructors.  
 
THE CHRISTIAN SCIENCE MONITOR, MONITOR TELEVISION, Boston, MA 
Producer            1990 - 1992 
Produced Affairs of State, an hour-long, studio format, weekly public affairs television program about 
Massachusetts’s political issues.  

EDUCATION 
The University of Chicago, Harris School of Public Policy Studies, M.P.P.   
Oberlin College, B.A.  
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                                                                                               October 26, 2021 
 
 
 
 Trustees of Brookline Public Library, 
 
 
 
 Presently I am very interested in the Brookline Library Trustee opportunity. 
Attached please find a resume of my employment years and a listing of some of my 
positions after my retirement. 
 
 In the summer of 2016 my grandson, not yet 2 years old and his parents, relocated  
to Brookline.  One of the first places to explore in the community was the Coolidge 
Corner library. It was very gratifying to see the many offerings for all ages available at 
the library.  In 2019 I also took up residency in Brookline, glad that a major asset was the 
library.  It would be an honor for me to become a Trustee in the Brookline Library district 
with this current opportunity. There is one mention of library in my resume, as a Trustee 
in Poughkeepsie, New York, yet in a variety of my positions I became involved with 
libraries.  There are many times while working with families Early Intervention or other 
programs, I urged them to have a library card, and often  accompanied them to attend 
some of the groups for young children. Encouraged agencies to have the library become a 
site for early intervention screenings. Certainly tried my best to convey that becoming a 
library patron is indeed   “priceless “.  
 
 
 Sincerely hope that I may be able to discuss with you my background and the 
current mission and plans for the Brookline Library.  Consider it to be an honor to serve 
as an interim Trustee and if appointed would want to be a candidate for a regular term. 
 
 
 
 
 
Respectfully, 
 
 
Angela C Gomez 
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                                        Post Retirement Positions 
 
 
Family Services Poughkeepsie                                                       2004 – 2005 
Crime Victim Counselor ( PT ) Assist victims of crimes with the aftermath : dealing with 
police  and judicial process, with  rape victims support with  forensic exam.  Case load 
included Spanish speaking individuals.  
 
Literacy Connections, Poughkeepsie                                               2006 
Evaluate Even Start Family Literacy Program 
   
Mid-Hudson Association  Persons with Disabilities, Poughkeepsie.  2009 - 2014 
Director, managed a Family Support Services grant from New York State, increased 
funding by 30 %. Caseload as Service Coordinator in Early Intervention Program, 
designated for bi-lingual families. 
 
Substitute teacher for Spackenkill and City of Poughkeepsie schools      2017 - 2018                                   
  

 
 

Community Interests and Experiences 
 
After School Care Task Force                                                         1986 
Spackenkill School District, family survey and in conjunction with Dutchess Community 
College developed a program. 
 
Member of Master Plan Advisory Committee                                 1988 - 1991 
Town of Poughkeepsie 
 
  
Greater Poughkeepsie Library District Trustee                                1989 - 1994 
Vice President ( 1993 - 1994 ) 
Member of Negotiating and Planning Committee 
  
United Way of Dutchess County                                                      1990 - 1995 
Member of Allocation and Problem Solving Committees 
 
  
Docent at Wilderstein, historical Hudson Valley home                    1997 - 2001 
 
 
 
References upon request 
My cell phone is:  ( 914 – 456 – 5560 ) 
 
. 
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I would be interested in being a Library Trustee. I would fill the remainder of the open 
term. 
Thanks, 
   Lynda Kabbash 
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The Faculty of Medicine of Harvard University  
Curriculum Vitae 

 
 

Date Prepared: September 17, 2021 

Name: Lynda Gail Kabbash, MD 

  

  

   

   
 

Place of Birth: Montreal, Canada 

Education: 
1973 CEGEP Diploma  McGill University; Montreal, 

Quebec, Canada 
1977 MD, CM Medicine/surgery McGill University 

 
Faculty Academic Appointments: 
2019- 
 
 

Assistant Professor, 
Part-time 

Medicine HMS 

Appointments at Hospitals/Affiliated Institutions: 
1991- Associate Staff Medicine New England Baptist Hospital 

(NEBH); Boston, MA 
1996- Courtesy Staff Medicine Beth Israel Deaconess Medical 

Center (BIDMC); Boston, MA 
1998- Staff Allergist Allergy Department Harvard Vanguard Medical 

Associates (HVMA)/Atrius Health, 
Boston, MA 

Major Administrative Leadership Positions:  
Local 
2019- Associate Chief of Allergy Atrius Health 
2019-  Director, Allergy Mixing Lab Atrius Health 

 
Committee Service:  
Local 
1994-1997 Cancer Committee New England Baptist Hospital (NEBH)  
2011- Drug Allergy Committee NEBH  

 
Professional Societies: 
1990-1993, 
2010- 

Massachusetts Medical Society (MMS)  

 2015-2017 President, Norfolk District 
 2016 Journal Club Moderator, Women Delegate 

Luncheon, Waltham, MA 
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 2016 
 
2016- 
2018-2021 
2021- 

Chair, Task Force on Physician Public 
Communication 
Chair, District Leadership Council 
Assistant Secretary-Treasurer 
Secretary-Treasurer 

1990- American Medical Association (AMA)  
 2015- Organized Medical Staff Section Representative 

for New England Baptist Hospital 
 2019-2021 Reference Committee F/Finance and Governance 
 2019- Alternate Delegate, AAAAI 
1992- American Academy of Asthma, Allergy and 

Immunology (AAAAI) 
 

 2018- 
2019- 

Member, Advocacy Committee 
RSL Region I Governor 

 2021- Nominating Committee 
2013- American Medical Women's Association  
 2020- 

 
Leadership Council 
 

Honors and Prizes: 
2018 Community Clinician 

of the Year Award 
Norfolk District, Mass 
Medical Society 

Recognizing professionalism and 
contributions as a clinician 

 
Report of Local Teaching and Training 
Teaching of Students in Courses:  
2017- 
summer/fall/ 
spring 
 

Practice of Medicine ICS course 
1st-year medical students 

BIDMC/HMS 
60 hours annually 

Clinical Supervisory and Training Responsibilities: 
2009- Two 1st-year BWH medical residents/ 

HVMA Allergy Clinic 
Two 4-hour sessions x 6 annually 

2021- Clinical nurse practitioner / Atrius 
Health 

1 hour / month 

Laboratory and Other Research Supervisory and Training Responsibilities: 
2019- Supervision of allergy preparation 

extracts / Atrius Health 
8 hours/ month 

 
Other Mentored Trainees and Faculty: 
2019- Shruti Wilson, MD / Staff Allergist, HVMA/Atrius Health 

Career stage: Junior physician. Mentoring role: Supervisor/advisor. Accomplishments:  
Trainee in Stanford Food Allergy Lab. 

 
Formal Teaching of Peers:  
No presentations below were sponsored by 3rd parties/outside entities.  
2015- AMA and MMS Interim meetings update One 

NEBH 
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2015- AMA and MMS Annual meetings update One 
NEBH 

2021-    Questions in Allergy One 
Atrius Health / Wellesley 
Internal Medicine Group 

Report of Regional, National and International Invited Teaching and Presentations 
National  
No presentations below were sponsored by outside entities. 
2016 
 
2016 

Allergy Presentation to Girls in Medicine Program 
Paoli Hospital – The Clinic, Paoli, PA 
First Women in Medicine Symposium / Moderator 
AMA Headquarters, Chicago, IL 

2021 Physician Extenders: Their Role in Clinical Allergy Practice / Seminar 
AAAAI Annual Meeting (virtual) 

 
Report of Clinical Activities and Innovations 
Current Licensure and Certification: 

1990 Commonwealth of Massachusetts 

Practice Activities: 
1998- Outpatient 

Allergy 
Harvard Vanguard Medical Associates 
(HVMA), now Atrius Health, Boston, 
MA 

Six 4-hour sessions per week 

1998- 
 

Allergy Consults New England Baptist Hospital, Boston, 
MA 

One 4-hour session per week 

Clinical Innovations: 
2013- Created food patch testing for patients with Eosinophilic Esophagitis at HVMA 

Allergy Department, now ongoing.  Based on the premise that food functions as an 
inflammatory substance. If this pilot is successful, this would result in a cure for this 
disease as opposed to ongoing treatment with medication. 

 
Recognition: 
2013-2014 Leadership Academy - Adaptive 

Challenge for Harvard Vanguard 
(HVMA): waiting room times 

Harvard Vanguard/Atrius Health 

2016 Article in Nov. 30 Wire (weekly 
newsletter), "Expanded Patch Testing 
Services" 

Atrius Health 

2017 36 Women Physician Leaders to Know Becker's Spine Review 
https://www.beckersspine.com/spine-
lists/item/35206-36-woman-physician-
leaders-to-know.html   

2021 Member Spotlight: Lynda Kabbash  Impact Quarterly digital newsletter, AAAAI 
https://indd.adobe.com/view/c61d83f0-04b3-
48d5-ad9a-b0a5f3868a53 
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	3.A. - Question of approving the meeting minutes from November 16, 2021.
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	5.A. - Presentation from the Redistricting Committee on the updated precinct maps for the Town of Brookline.
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